Section 4(1)(b)(1)- Organisational structure, aims and function
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Section 4(1)(b)(I1I)- Procedure followed in decision making process

Activity

Description

Decision-making process /time limit
for taking decision /channels of

Designation of
final decision

supervision and acountability authority
WAR0Q DENRNG HOWFOIID ATO0NT FOTOORN RVRO0Q TPNNG BOWFOITDNTVED YT BOINTL
NT TTZOINTOTOOT NG QT (5%&3— TTOINTTOOT ANG JRANE PANG | (TPTIL)

VRALT DYNRNY TPAT Y, | BIwTBEY) T

TRRTE TR TN AT,

HOLORAT ITONT W7} d)e@% Apieh
DT QTONST TR TOORF AT SRR
[RNE ARUNY STETT), 9ETIONLD

FOONF TRTE, STLRMT)T.

BB DT, TN ATE, FOWOHRT

JINTTROE YRNY | QFONT i, FeIT LHTVONT SIS

N TORRFTR.




Section 4(1)(b)(IV)- Norms set for the discharge of functions

SL
No

Function/service

Norms/standards of Time frame
performance set

Reference document prescri-
bing the norms (Citizens
charter, service charter, etc.,)

Section 4(1)(b)(V)- Rules, regulations, instruction, manuals and records

held/used

SI. List of Acts, Rules, regulations, instructions, Gist of Act, rules, etc,,
No. manuals

1 Procedure Follows under KMC Act 1976 -

Section 4(1)(b)(VI)- Categories of documents held

SL Category of the Tittle of the document Custodian of the
No. document document
1 A 791 Maintain in office
record room
129
2 B
139
3 C
132
4 D
5 E 83
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Section 4(1)(b)(VII)- Arrangement for consultation with, or representation by
the members of the public in relation to the formulation of policy or

implementation
Sl. | Function/Service | Arrangements for consultation with | Arrangements for
No. or representation of public in consultation with or
relation with policy formulation representation of public in
relation with policy
implementation
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Section 4(1)(b)(VII)- Boards, councils, committees and other bodies constituted
as part of the public authority.

Powers and functions Whether its meetings are
open to the public. whether
minutes of meetings

accessible for public

Name of board, | Composition
council,
committee, etc

Section 4(1)(b)(IX) and Section 4(1)(b)(X)- Directory of officers/employees and

their monthly remuneration
SI. [ Name of the officers/ | Designation Office address/ Monthly
No | employees contact number/ remuneration
e-mail ID etc,
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Section 4(1)(b)(XI) Budget allocated to each agency including plans, etc,,

Agency

Plan/programme/ Scheme
/project/ activity /purpose
for which budget is allotted

Proposed
expenditure
as on list year

Expected
outcomes

Report of disburse
ments made or
where such details
are available

(web site, reports,
notice board
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Section 4(1)(b)(XII) Manner of execution of subsidy programmes

subsidy
under various

a) Information on the nature of subsidy, criteria for accessing

and designation of officer competent to grant subsidy
programmes/schemes

Sl

No.

Name of
programme/activity

Nature/scale
of subsidy

Eligibility criteria
for grant of subsidy

Designation of
officer for grant of
subsidy

b) Describe the manner of execution of the su

bside programme

Sl

No.

Name of
programme/activity

Nature/scale
of subsidy

Eligibility criteria
for grant of subsidy

Designation of
officer for grant of
subsidy




Section 4(1)(b)(XIII) - Particulars of recipients of concessions, permits or

authorization granted by the public authority.

SL

No.

Name of address of

recipient instructions

Nature/quantum of
benefit granted

Date of grant

Name and
designation of
granting authority

Section 4(1)(b)(XIV) n Information available in electronic form

SL

No.

Electronic data

Description (Site
address/location
where available, etc.,

Contents of
titles

Designation and address
of the custodian of
information (held by
whom)

Section 4(1)(b)(XV) - Information available in electronic form

Fa

cility

Description (location of facility/name, etc)

available

Details of information

Section 4(1)(b)(XVI) - Information available in electronic form
a) Public information officer (P1O)

Sl. | Name of the office/ | Name and designation | Office Tel.No E-mail
No. | administrative of PIO Residence Tel.No.
unit Fax
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b) Asst Public information officer (APIO)
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unit Fax
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c) Appellate authority
SI. | Name of the office/ | Name and designation [ Office Tel.No E-mail
No. | administrative of Appellate Authority | Residence Tel.No.
unit Fax
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