HOSAHALLI REFERRAL HOSPITAL

RTA 2005 SECTION 4 (1)(a)

41(a) Maintainence of all Records of this hospital duly catalogued and

Indexed in a manner and form as per RIT Act.

Category — ‘A’ Parturition Register

Date on which

Category
A,B,C,D,E, etc.(files

Date on which

S1 opened (Files to to be listed File No Subiect of file Location of file: Room/ file can be
No be listed alphabetically ) cupboard/ shelf number destroyed/
chronologically) according to custodian of file
category)

1 14/6/1977 CAT A PAR1 | Parturition Record | Record Roomeupboard 1\ p 4 ppicer
Shelf No 1

2 24/9/1979 CAT A PAR2 | Parturition Record gﬁgf’frﬁg‘l’om cupboard 11 o ord Officer

3 6/1/1981 CAT A PAR3 | Parturition Record | Necord Roomcupboard 1\ p i opcer
Shelf No 1

4 24/9/1982 CAT A PAR4 | Parturition Record gﬁgffr%g?om cupboard 1| p o ord Officer

5 9/8/1983 CAT A PAR 5 Parturition Record Is{ﬁglofrlcikf){cl)om cupboard 1 Record Officer

6 3/1/1987 CAT A PAR 6 Parturition Record | Record Room cupboard 1 Record Officer
Shelf No 1

7 18/7/1987 CAT A PAR 7 Parturition Record | Record Room cupboard 1 Record Officer
Shelf No 1

8 17/4/88 CAT A PARS | Parturition Record | Necord Roomeupboard 1\ p o4 officer
Shelf No 1

9 17/7/38 CAT A PARO | Parturition Record | Record Roomeupboard 1\ p 4 ppicer
Shelf No 1

10 24/1/1989 CAT A PAR 10 | Parturition Record gﬁgl"frgg‘l’om cupboard 11 o ord Officer

11 23/4/1990 CAT A PAR 11 | Parturition Record | Record Roomeupboard 1\ po 4 ficer
Shelf No 1

12 17/11/1990 CAT A PAR 12 | Parturition Record gﬁg{’frgg‘l’om cupboard 11 o ord Officer

13 23/6/1991 CAT A PAR 13 | Parturition Record gﬁgf’frﬁg‘l’om cupboard 11 o ord Officer

14 16/2/1992 CAT A PAR 14 | Parturition Record Is{ﬁgffr%(lf‘fom cupboard 1| p o ord Officer

15 | 26/10/1992 CAT A PAR 15 | Parturition Record Is{ﬁgffr%(lf‘fom cupboard 1| p o ord Officer

16 1/7/1993 CAT A PAR 16 | Parturition Record gﬁgffr%g?om cupboard 1| p o ord Officer

17 3/9/1994 CAT A PAR 17 | Parturition Record gﬁgffr%g?om cupboard 1| ¢ ord Officer

18 31/8/1994 CAT A PAR 18 | Parturition Record gﬁgffr%g?om cupboard 1| p o ord Officer

19 8/7/1995 CAT A PAR 19 | Parturition Record | necord Roomeupboard 1\ po 4 ficer
Shelf No 1

20 1/3/1996 CAT A PAR20 | Parturition Record | Record Roomeupboard 1\ po 4 ficer
Shelf No 1

21 30/11/1996 CATA PAR21 | Parturition Record gﬁgl"frgg‘l’om cupboard 1| ¢ - cord Officer

22 21/9/1996 CAT A PAR 22 | Parturition Record gﬁgl"frgg‘l’om cupboard 1| o ord Officer

23 28/4/1997 CAT A PAR 23 | Parturition Record | Record Roomeupboard 1\ po 4 ficer

Shelf No 1




Record Room cupboard

24 9/10/1997 CAT A PAR 24 Parturition Record Record Officer
Shelf No 1
25 17/7/1998 CAT A PAR25 | Parturition Record Is{ﬁgffr%f‘fom cupboard Record Officer
26 | 29/4/1999 CAT A PAR 26 | Parturition Record Is{ﬁgffr%f‘fom cupboard Record Officer
27 30/4/1999 CAT A PAR 27 | Parturition Record Is{ﬁecffr%f‘fom cupboard Record Officer
28 1/10/1999 CAT A PAR 28 | Parturition Record gggffrgg?om cupboard Record Officer
29 31/1/2000 CAT A PAR 29 Parturition Record | Record Room cupboard Record Officer
Shelf No 1
30 25/2/2000 CAT A PAR 30 | Parturition Record lszggl"frgg‘l’om cupboard Record Officer
31 1/9/2000 CAT A PAR31 | Parturition Record | Necord Room cupboard Record Officer
Shelf No 1
32 25/12/2000 CAT A PAR 32 | Parturition Record lszggl"frgg‘l’om cupboard Record Officer
33 3/1/2000 CAT A PAR33 | Parturition Record gggl"frl‘f]?‘l’om cupboard Record Officer
34 3/9/2001 CAT A PAR 34 | Parturition Record Is{ﬁgffr%f‘fom cupboard Record Officer
35 1/5/2001 CAT A PAR35 | Parturition Record Is{ﬁgffr%f‘fom cupboard Record Officer
36 8/1/2002 CAT A PAR 36 | Parturition Record Is{ﬁgffr%f‘fom cupboard Record Officer
37 3/5/2002 CAT A PAR37 | Parturition Record Is{ﬁgffr%(lf‘fom cupboard Record Officer
38 17/8/2002 CAT A PAR38 | Parturition Record Is{ﬁecffr%f‘fom cupboard Record Officer
39 16/12/2002 CAT A PAR 39 Parturition Record | Record Room cupboard Record Officer
Shelf No 1
40 31/3/2003 CAT A PAR 40 | Parturition Record lszggl"frgg‘l’om cupboard Record Officer
41 2/7/2003 CAT A PAR41 | Parturition Record | Necord Room cupboard Record Officer
Shelf No 1
42 1/10/2003 CAT A PAR 42 | Parturition Record gngfrg(l)z?om cupboard Record Officer
43 19/4/2004 CAT A PAR 43 Parturition Record | Record Room cupboard Record Officer
Shelf No 1
44 3/7/2004 CAT A PAR 44 | Parturition Record gggl"frl‘f]?‘l’om cupboard Record Officer
45 1/8/2004 CAT A PAR 45 | Parturition Record Is{ﬁgffr%f‘fom cupboard Record Officer
46 1/11/2004 CAT A PAR 46 | Parturition Record Is{ﬁgffr%f‘fom cupboard Record Officer
47 1/2/2005 CAT A PAR 47 | Parturition Record Is{ﬁgffr%f‘fom cupboard Record Officer
48 5/5/2005 CAT A PAR 48 | Parturition Record Is{ﬁgffr%f‘fom cupboard Record Officer
49 | 28/7/2005 CAT A PAR49 | Parturition Record Is{ﬁgffr%f‘fom cupboard Record Officer
50 27/10/2005 CAT A PAR 50 | Parturition Record lszggl"frgg‘l’om cupboard Record Officer
51 12/1/2006 CAT A PAR 51 | Parturition Record | Necord Room cupboard Record Officer
Shelf No 1
52 31/3/2006 CAT A PAR 52 | Parturition Record lszggl"frgg‘l’om cupboard Record Officer
53 17/8/2006 CAT A PAR 53 | Parturition Record | Necord Room cupboard Record Officer

Shelf No 1




54| 3171022006 CAT A PAR 54 | Parturition Record Is{ﬁgffr%f‘fom cupboard Record Officer
55 15/1/2007 CAT A PAR S5 | Parturition Record Is{ﬁgffr%(lf‘fom cupboard Record Officer
56 1/4/2007 CAT A PAR 56 | Parturition Record | hecord Room cupboard Record Officer
Shelf No 1
57 3/9/2007 CAT A PAR 57 | Parturition Record | Record Room cupboard Record Officer
Shelf No 1
58 | 24/11/2007 CAT A PAR 58 | Parturition Record | hecord Room cupboard Record Officer
Shelf No 1
59 | 26/11/2007 CAT A PARS9 | Parturition Record | ~ccord Room cupboard Record Officer
Shelf No 1
60 14/2/2008 CAT A PAR 60 | Parturition Record gﬁg{’frgg‘l’om cupboard Record Officer
61 1/5/2008 CAT A PAR 61 | Parturition Record | Record Room cupboard Record Officer
Shelf No 1
62 6/8/2008 CAT A PARG2 | Parturition Record gﬁgl"frgg‘l’om cupboard Record Officer
63 24/11/2008 CAT A PARG3 | Parturition Record | Kecord Room cupboard Record Officer
Shelf No 1
64 25/11/2008 CAT A PAR 64 | Parturition Record gﬁgl"frgg‘l’om cupboard Record Officer
65 21/5/2009 CAT A PAR 65 | Parturition Record gﬁgf’frﬁﬁ‘l’om cupboard Record Officer
66 18/8/2009 CAT A PAR66 | Parturition Record Is{ﬁgffr%f‘fom cupboard Record Officer
67 2/3/2009 CAT A PAR 67 | Parturition Record | Record Room cupboard Record Officer
Shelf No 1
Category — ‘A’ Birth and Death Register
Date on which Category A,B,C,D,E, Date on which
SI | opened (Files to be etc.(files to be listed File No Subiect of file Location of file: Room/ file can be
No listed alphabetically J cupboard/ shelf number destroyed/
chronologically) according to category) custodian of file
Birth and Death | Record Room cupboard
1 1/1/2011 CAT A BDR 1 Register 1 Shelf No 2 Record Officer
Category — ‘A’ Incentive Cash Book
Date on
Date on which Category A,B,C,D,E, which file
N | opened (Files to be etc.(files to be listed File No Subiect of file Location of file: Room/ can be
No listed alphabetically 1 cupboard/ shelf number | destroyed/
chronologically) according to category) custodian
of file
Incentve Cash Record Room cupboard Record
1 15/3/1984 CAT A CABI Book 1 Shelf No 2 Officer
2 Incentve Cash Record Room cupboard Record
6/5/1994 CAT A CAB2 Book | Shelf No 2 Officer
Incentve Cash Record Room cupboard Record
3 3/11/1998 CAT A CAB3 Book | Shelf No 2 Officer
Incentve Cash Record Room cupboard Record
4 6/5/1994 CAT A CAB4 Book | Shelf No 2 Officer
CAT A Incentve Cash Record Room cupboard Record
> 41171997 CABS Book | Shelf No 2 Officer




Category — ‘A’ Incentive Paymet Reg.

1 Shelf No 2

Date on which Category A,B,C,D,E, !)ate on
. . . which file can
SI | opened (Files to be etc.(files to be listed File N Subi ffi Location of file: Room/ /
No listed alphabeticall tie No ubject of file cupboard/ shelf number be destroyed
p y p .
. . custodian of
chronologically) according to category) file
Incentve Record Room cupboard Record
! 20/4/1996 CATA IPRI Payment Reg 1 Shelf No 2 Officer
2 IPR2 Incentve Record Room cupboard Record
8/7/1997 CATA Payment Reg 1 Shelf No 2 Officer
IPR3 Incentve Record Room cupboard Record
3 15/1/1998 CAT A Payment Reg 1 Shelf No 2 Officer
4 6/4/1998 CAT A IPR4 Incentve Record Room cupboard Record
Payment Reg 1 Shelf No 2 Officer
5 1/4/2001 CAT A IPRS Incentve Record Room cupboard Record
Payment Reg 1 Shelf No 2 Officer
CAT A IPR6 Incentve Record Room cupboard Record
6 25/6/2002 Payment Reg 1 Shelf No 2 Officer
IPR7 Incentve Record Room cupboard Record
7 >/4/2005 CAT A Payment Reg 1 Shelf No 2 Officer
IPR8 Incentve Record Room cupboard Record
8 >/10/2006 CAT A Payment Reg 1 Shelf No 2 Officer
IPR9 Incentve Record Room cupboard Record
o 14/9/2008 CAT A Payment Reg 1 Shelf No 2 Officer
IPR10 Incentve Record Room cupboard Record
10 >/4/2010 CAT A Payment Reg 1 Shelf No 2 Officer
Category — ‘A’ Indent Book
Date on which Category A,B,C,D,E, Date on which
SI opened (Files to be etc.(files to be listed File No Subiect of file Location of file: Room/ file can be
No listed alphabetically ) cupboard/ shelf number destroyed/
chronologically) according to category) custodian of file
! 30/7/1999 CAT A IDB1 | IndentBook | Record Roomcupboard | oo i officer
1 Shelf No 2
2| 221212000 CAT A IDB2 | IndentBook | ‘ecordRoomcupboard | pooj officer
1 Shelf No 2
3 6/2/2002 CAT A IDB3 | IndentBook | ‘ecordRoomcupboard | pooo 4 officer
1 Shelf No 2
4 13/3/2008 CATA IDB4 | IndentBook | ‘ecordRoomcupboard | po.oq officer
1 Shelf No 2
5 20/3/2008 CAT A IDB5 | IndentBook | Record Roomcupboard | oo i officer
1 Shelf No 2
CAT A
6 24/4/2010 IDB6 | IndentBook | ‘ecordRoomcupboard | po.o i officer
1 Shelf No 2
7 4/7/2003 CAT A IDB7 | IndentBook | ‘ecordRoomcupboard | po.o i officer
1 Shelf No 2
8 21/4/2004 CAT A IDBS | IndentBook | Record Roomcupboard | oo i officer
1 Shelf No 2
9 19/1/2005 CAT A IDB9 | IndentBook | Record Roomcupboard | o i officer
1 Shelf No 2
10 5/7/2006 CAT A DB 10 | Indent Book | Record Roomcupboard | o i oficer
1 Shelf No 2
11 17/1/2007 CAT A IDB 11 | IndentBook | \ecord Roomeupboard | p. g officer
1 Shelf No 2
12 17/12/2008 CAT A IDB12 | IndentBook | kecord Roomeupboard | p o officer




Category — ‘A’ Nivojana File

Date on which Category A,B,C,D,E, Date on which
SI | opened (Files to be etc.(files to be listed File No Subiect of file Location of file: Room/ file can be
No listed alphabetically 1 cupboard/ shelf number destroyed/
chronologically) according to category) custodian of file
1 2006 CAT A DPF 1 Niyojana File | Record Room cupboard Record Officer
1 Shelf No 2
Category — ‘A’ Transfer Flie
Date on which Category A,B,C,D,E, Date on which
NI | opened (Files to be etc.(files to be listed File No Subiect of file Location of file: Room/ file can be
No listed alphabetically 1 cupboard/ shelf number destroyed/
chronologically) according to category) custodian of file
1 2006 CAT A TFR 1 Transfer Flie | Record Room cupboard Record Officer
1 Shelf No 2
Category — ‘A’ Circulars (Suttolegala Adesha)
Date on which Category A,B,C,D,E, .
S1 opened (Files to etc.(files to be listed Fi . Location of file: Room/ Date on which file
No be listed alphabeticall ile No Subject of file cupboard/ shelf number can be destroyed/
P y p .
; : custodian of file
chronologically) | according to category)
Circulars (Suttolegala | Record Room cupboard 1
1 2006 CAT A ADR 1 Adesha) Shelf No 2 Record Officer
Category — ‘A’ Service Book (Old + New)
Date on
Date on which Category A,B,C,D,E, which file
S1 opened (Files to be etc.(files to be listed File No Subiect of file Location of file: Room/ can be
No listed alphabetically ub cupboard/ shelf number destroyed/
chronologically) according to category) custodian of
file
. Record Room cupboard Record
1 5/6/1990 CAT A SRR 1 Service Book 1 Shelf No 2 Officer
. Record Room cupboard Record
2 28/7/2003 CAT A SRR 2 Service Book 1 Shelf No 2 Officer
. Record Room cupboard Record
3 18/9/2003 CAT A SRR 3 Service Book 1 Shelf No 2 Officer
. Record Room cupboard Record
4 14/3/1991 CAT A SRR4 Service Book 1 Shelf No 2 Officer
. Record Room cupboard Record
5 29/10/1998 CAT A SRR 5 Service Book 1 Shelf No 2 Officer
. Record Room cupboard Record
6 18/11/2008 CAT A SRR 6 Service Book 1 Shelf No 2 Officer
. Record Room cupboard Record
7 17/3/2006 CAT A SRR 7 Service Book 1 Shelf No 2 Officer
. Record Room cupboard Record
8 4/2/1976 CAT A SRR 8 Service Book 1 Shelf No 2 Officer
. Record Room cupboard Record
9 1/1/1990 CAT A SRR 9 Service Book 1 Shelf No 2 Officer
. Record Room cupboard Record
10 30/1/1976 CAT A SRR 10 Service Book 1 Shelf No 2 Officer
. Record Room cupboard Record
11 3/1/1975 CAT A SRR 11 Service Book 1 Shelf No 2 Officer
. Record Room cupboard Record
12 10/8/1988 CAT A SRR 12 Service Book 1 Shelf No 2 Officer




. Record Room cupboard Record
13 29/8/2006 CAT A SRR 13 Service Book 1 Shelf No 2 Officer
. Record Room cupboard Record
14 19/4/2002 CAT A SRR 14 Service Book 1 Shelf No 2 Officer
. Record Room cupboard Record
15 10/11/2010 CAT A SRR 15 Service Book 1 Shelf No 2 Officer
Category — ‘B’ Repairs and Maintenance Vehicle Register (Reading Record Book)
Date on which Category A,B,C,D,E, Date on which
SI | opened (Files to be etc.(files to be listed File No Subiect of file Location of file: Room/ file can be
No listed alphabetically ub cupboard/ shelf number destroyed/
chronologically) according to category) custodian of file
1 26/6/2003 CATB RMV RMV Record Room cupboard | ¢4 Officer
1 Shelf No 2
Category — ‘B’ Festival Advance Register
Date on which Category A,B,C,D,E, Date on which
SI | opened (Files to be etc.(files to be listed File No Subiect of file Location of file: Room/ file can be
No listed alphabetically ub cupboard/ shelf number destroyed/
chronologically) according to category) custodian of file
1 7/8/1990 CATB FA 1 FAR Record Room cupboard | p..o 4 Officer
1 Shelf No 2
Category — ‘B’ Legal Files (Nyayaladha Kadatagalu)
Date on which Category A,B,C,D,E, Location of file: Date on which
SI | opened (Files to be etc.(files to be listed Fi . : file can be
. . ile No Subject of file Room/ cupboard/
No listed alphabetically shelf number destroyed/
chronologically) according to category) custodian of file
1 0 0 0 0 0 0
Category — ‘B’ Audit Report Followup Register
Date on which Category A,B,C,D,E, .
SI | opened (Files to be etc.(files to be listed Fi . Location of file: Room/ Date on which file
. . ile No Subject of file can be destroyed/
No listed alphabetically cupboard/ shelf number .
; . custodian of file
chronologically) according to category)
Record Room cupboard
1 1995 CATB 1 AUR 1 Shelf No 2 Record Officer
Category — ‘B’ User Fees Register (Challen Reg.)
Date on which Category A,B,C,D,E, Date on which
S1 | opened (Files to be etc.(files to be listed File No Subiect of file Location of file: Room/ file can be
No listed alphabetically 1 cupboard/ shelf number destroyed/
chronologically) according to category) custodian of file
User Fee Register | Record Room
1 1/8/2005 CATB CHL 1 (Challen Reg.) cupboard 1 Shelf No 3 Record Officer
User Fee Register Record Room cupboard
2 3/4/2007 CATB CHL 2 (Challen Reg.) 1 Shelf No 3 Record Officer
User Fee Register Record Room cupboard
3 1/10/2007 CATB CHL 3 (Challen Reg.) 1 Shelf No 3 Record Officer
User Fee Register Record Room cupboard
4 24/12/2007 CATB CHL 4 (Challen Reg.) 1 Shelf No 3 Record Officer
User Fee Register Record Room cupboard
5 4/2/2008 CATB CHL 5 (Challen Reg.) 1 Shelf No 3 Record Officer




6 29/4/2008 CATB CHL 6 U(SE;EICIZHRIG{EES“ ?%clferl‘é §g°3m cupboard | p . ord Officer
7 10/6/2008 CATB CHL 7 U(SS;EICIZHRIG{EES“ }f%(:li)eﬂ% §g°3m cupboard | p . ord Officer
8 18/11/2009 CATB CHL 8 U;g;gﬁ:fﬁi:ger ?%cl:’erl‘i §203m cupboard | p . ord Officer
9 1/4/2009 CATB CHL 9 U(S&Eﬁ’:nR}iigt)er $%cﬁ>é%§go3m cupboard | p . ord Officer
10 22/5/2009 CAT B CHL 10 U(Sglg flan}ifgt)er 11{%01:)5%1}\{1203m cupboard | p o ord Officer
11 3/8/2009 CAT B ClHlL U(Sglg flan}ifgt)er If‘;‘ferg §g°3m cupboard | p o ord Officer
12 25/1/2010 CAT B CHL 12 U(Sglg lelan}iggt)er Il{‘;ferl‘iﬁg%m cupboard | p o ord Officer
13 29/5/2010 CAT B ch U(Sglg lelan}ifigft)er ?‘;fé‘} §g°3m cupboard | p o ord Officer
14 1/10/2010 CAT B CﬁL U(Sglg lelan}ifgt)er If‘;f;% 15203“1 cupboard | p o ord Officer
Category — ‘B’ User Fees Register (UF Cash Book)
Sl opIe)I?etfi (()gi:z:itcohbe (é?ct.e(%"ﬁg tlz’l]);é?i’sl:;lg’ Fi . Location of file: Room/ Date on which file
No listed alphabetically ile No Subject of file cupboard/ shelf number can be fiestroyed/
chronologically) according to category) custodian of file
1 1/7/2002 CATB ucp1 | UserF eeé‘(fflgmr (Cash ?f;g;‘ir};olog;lel fNo3 | Record Officer
2 23/6/2005 CAT B uc2 | UserF eeé‘:fgm (Cash xfggjr};(;ogml fNo3 | RecordOfficer
3 29/12/2007 CATB ucB3 | Vs Feeé{jfger (Cash Sﬁ;ﬁégrﬁ?gml No3 | Record Officer
4 28/1/2010 CATB UCB4 | Vs Feeé{:fger (Cash Sue;l())(r)grﬁologilel No3 | Record Officer
Category — ‘B’ User Fees Register (Bank Pass Book)
Date on which Category A,B,C,D,E, Date on which
SI | opened .(Files to be etc.(files to !)e listed File No Subject of file Location of file: Room/ file can be
No listed alphabetically cupboard/ shelf number destroyed/
chronologically) according to category) custodian of file
! 2002 CATB BPB I I(J};z;lfe;’;?gﬁg 11{"8?’;1‘; §g°3m cupboard | p o ord Officer
2 2004 CATB BPB 2 I(J};Z;Ee;’;sggfzg ?%cli’erl‘; §g°3m cupboard | p . ord Officer
3 2005 CATB BPB 3 I(J};Z;Ee;;sggfzg }fgcli)eﬂ% §g°3m cupboard | p o ord Officer
4 2007 CATB BPB 4 I(J};Z;Ee;;sggfzg ?%cl:’erl‘; §203m cupboard | p o ord Officer
5 2008 CATB BPB 5 Iggfﬂiif’;fgﬁgg lfescﬁ’é‘;gg‘;m cupboard | p . ord Officer
6 2009 CAT B BPB 6 I(jgzrnlff;sljgg;zg ?‘;f;‘;ﬁg%m cupboard | o ord Officer
7 2010 CATB BPB 7 I(jgzrnif;sljgggzg Il{‘;ferliﬁg%m cupboard | o ord Officer




Category — ‘B’ User Fees Register (Receipt Books Counter Foils )

Date on which Category A,B,C,D,E, Date on which
N | opened .(Files to etc.(files to l.)e listed File No Subject of file Location of file: Room/ file can be
No be listed alphabetically cupboard/ shelf number destroyed/

chronologically) | according to category) custodian of file
T I CATB RCB Roceipt Books | Reeord Room cupboard | Record Officer
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Category — ‘B’ Stock Book

Date on which Category A,B,C,D,E, Date on which
SI | opened (Files to be etc.(files to be listed File No Subiect of file Location of file: Room/ file can be
No listed alphabetically ) cupboard/ shelf number destroyed/
chronologically) according to category) custodian of file
1 12/5/1988 CATB STB 1 Stock Book Record Room cupboard 1 | Record Officer
Shelf No 3
) 18/3/1995 CATB STB 2 Stock Book Record Room cupboard 1 | Record Officer
Shelf No 3
3 18/4/1996 CATB STB 3 Stock Book Record Room cupboard 1 | Record Officer
Shelf No 3
4 24/7/2002 CATB STB 4 Stock Book Record Room cupboard 1 | Record Officer
Shelf No 3
5 5/5/2004 CATB STB S Stock Book Record Room cupboard 1 | Record Officer
Shelf No 3
6 30/9/2004 CATB STB 6 Stock Book Record Room cupboard 1 | Record Officer
Shelf No 3
7 13/9/2004 CAT B STB 7 Stock Book Record Room cupboard 1 | Record Officer
Shelf No 3
3 21/5/2004 CATB STB 8 Stock Book Record Room cupboard 1 | Record Officer
Shelf No 3
9 30/4/2007 CAT B STB 9 Stock Book Record Room cupboard 1 | Record Officer
Shelf No 3
10 1/8/2007 CAT B STB 10 Stock Book Record Room cupboard 1 | Record Officer
Shelf No 3
1 6/2/2008 CATB STB 11 Stock Book Record Room cupboard 1 | Record Officer
Shelf No 3
Record Room cupboard 1 | Record Officer
12 20/4/2009 CATB STB 12 Stock Book Shelf No 3
Category — ‘C’ Scale Register of Establishment
Date on which Category A,B,C,D,E, Location of file: Date on which
S1 opened (Files to be etc.(files to be listed Fi . : file can be
No listed alphabeticall ile No Subject of file Room/ cupboard/ destroyed/
P y helf number ¥
chronologically) according to category) s custodian of file
1 0 0 0 0 0 0
Category — ‘D’ P.R. Register
Date on which Category A,B,C,D,E, Date on which
SI | opened (Files to be etc.(files to be listed File N Subiect of fil Location of file: Room/ file can be
No listed alphabetically tie No ubject of Tile cupboard/ shelf number destroyed/
chronologically) according to category) custodian of file
. Record Room cupboard
1 2005 & 2006 CATD PRR 1 P.R. Register 5 ShelfNo 3 Record Officer
. Record Room cupboard
2 2006 & 2007 CATD PRR 2 P.R. Register 2 ShelfNo 3 Record Officer
. Record Room cupboard
3 2008 & 2009 CATD PRR 3 P.R. Register 2 Shelf No 3 Record Officer
. Record Room cupboard
4 2010 CATD PRR 3 P.R. Register 2 ShelfNo 3 Record Officer




Category — ‘D’ Tappal Book

Date on which Category A,B,C,D,E, Date on which
SI | opened (Files to be etc.(files to be listed File No Subiect of file Location of file: Room/ file can be
No listed alphabetically u cupboard/ shelf number destroyed/
chronologically) according to category) custodian of file
Record Room cupboard
1 23/3/1998 CATD TPB 1 Tappal Book 2 ShelfNo 3 Record Officer
Record Room cupboard
2 23/11/1999 CATD TPB 2 Tappal Book 2 Shelf No 3 Record Officer
Record Room cupboard
3 30/1/2002 CATD TPB 3 Tappal Book 2 ShelfNo 3 Record Officer
Record Room cupboard
4 25/4/2006 CATD TPB4 Tappal Book 2 ShelfNo 3 Record Officer
Record Room cupboard
5 16/3/2007 CATD TPB 5 Tappal Book 2 ShelfNo 3 Record Officer
Record Room cupboard
6 24/12/2008 CATD TPB 6 Tappal Book 2 Shelf No 3 Record Officer
Record Room cupboard
7 30/1/2009 CATD TPB 7 Tappal Book 2 ShelfNo 3 Record Officer
Record Room cupboard
8 29/10/09 CATD TPB 8 Tappal Book 2 ShelfNo 3 Record Officer
Category — ‘D’ Attendance Register
Date on
Date on which Category A,B,C,D,E, which file
SI opened (Files to be etc.(files to be listed File No Subiect of file Location of file: Room/ can be
No listed alphabetically ) cupboard/ shelf number destroyed/
chronologically) according to category) custodian
of file
Attendance Record Room cupboard 2 | Record
! 2005-2006 CATD ATT Register Shelf No 2 Officer
Attendance Record Room cupboard 2 | Record
2 2007-2008 CATD ATT 2 Register Shelf No 2 Officer
Attendance Record Room cupboard 2 | Record
3 2007-2008 CATD ATT 3 Register Shelf No 2 Officer
Attendance Record Room cupboard 2 | Record
4 2008-2009 CATD ATT 4 Register Shelf No 2 Officer
Attendance Record Room cupboard 2 | Record
> 2009-2010 CATD ATTS Register Shelf No 2 Officer
Category — ‘D’ Medical Reimbursement files (Reg)
Date on which Category A,B,C,D,E, Location of file: Date on which
S1 opened (Files to be etc.(files to be listed Fi . : file can be
No listed alphabeticall ile No Subject of file Room/ cupboard/ destroyed/
P Y shelf number y
chronologically) according to category) custodian of file
1 0 0 0 0 0 0
Category — ‘D’ D.C. Bill Book
Date on which Category A,B,C,D,E, Date on which
N | opened (Files to be etc.(files to be listed File No Subiect of file Location of file: Room/ file can be
No listed alphabetically ) cupboard/ shelf number destroyed/
chronologically) according to category) custodian of file
D.C. Bill Book Record Room cupboard
1 2001 CATD DCB 1 (KEB &B.SN.L) | 2 ShelfNo 2 Record Officer




Category — ‘D’ Log Books

Date on which Category A,B,C,D,E, Date on which
SI opened (Files to be etc.(files to be listed File No Subiect of file Location of file: Room/ file can be
No listed alphabetically 1 cupboard/ shelf number destroyed/
chronologically) according to category) custodian of file
! 26/6/2003 CATD LOG 1 Log Book Record Room cupboard 2| 4 Officer
Shelf No 2
Category — ‘D’ JSY Books
Date on which Category A,B,C,D,E, Date on which
SI opened (Files to be etc.(files to be listed File No Subiect of file Location of file: Room/ file can be
No listed alphabetically 1 cupboard/ shelf number destroyed/
chronologically) according to category) custodian of file
Record Room cupboard
1 1/03/2008 CATD JSY 1 JsyBook 2 ShelfNo 2 Record Officer
Category — ‘D’ LPC Register
Date on which Category A,B,C,D,E, Date on which
Sl opened (Files to be etc.(files to be listed File No Subiect of file Location of file: Room/ file can be
No listed alphabetically ) cupboard/ shelf number destroyed/
chronologically) according to category) custodian of file
1 2000 CATD LPC1 | LPCBook | ecordRoomeupboard | pooo 4 Officer
2 Shelf No 2
Category — ‘D’ Out Patient Register
Date on which Category A,B,C,D,E, .
S1 opened (Files to be etc.(files to be listed Fi . Location of file: Room/ Date on which file
. . ile No Subject of file can be destroyed/
No listed alphabetically cupboard/ shelf number .
: . custodian of file
chronologically) according to category)
Out Patient | Record Room cupboard
1 10/5/2002 CATD OPD 1 Register 2 ShelfNo 3 Record Officer
Out Patient | Record Room cupboard
2 31/1/2009 CATD OPD 1 Register 2 ShelfNo 3 Record Officer
Out Patient | Record Room cupboard
3 26/3/2001 CATD OPD 1 Register 2 ShelfNo 3 Record Officer
Out Patient | Record Room cupboard
4 14/4/2005 CATD OPD 1 Register 2 ShelfNo 3 Record Officer
Out Patient | Record Room cupboard
5 1/5/2004 CATD OPD 1 Register 2 ShelfNo 3 Record Officer
Out Patient | Record Room cupboard
6 31/12/2005 CATD OPD 1 Register 2 ShelfNo 3 Record Officer
Out Patient | Record Room cupboard
7 31/12/2005 CATD OPD 1 Register 2 ShelfNo 3 Record Officer
Out Patient | Record Room cupboard
8 23/4/2007 CATD OPD 1 Register 2 ShelfNo 3 Record Officer
Out Patient | Record Room cupboard
9 1/3/2008 CATD OPD 1 Register 2 ShelfNo 3 Record Officer
Out Patient | Record Room cupboard
10 1/2/2009 CATD OPD 1 Register 2 ShelfNo 3 Record Officer




Category — ‘D’ Admission Register

Date on which Category A,B,C,D,E, Date on which file
S1 opened (Files to be etc.(files to be listed Fi . Location of file: Room/
No listed alphabeticall ile No Subject of file cupboard/ shelf number can be destroyed/
p y p todian of file
chronologically) according to category) cus
! 26/8/1993 CATD ADR | | Admission | Record Roomcupboard 1| po o officer
Register Shelf No 1
2 10/5/1993 CATD ADR2 | Admission | Record Roomeupboard 1| p. i Officer
Register Shelf No 1
3 20/11/1998 CATD ADR3 | Admission | Record Roomcupboard 1 | p. o4 officer
Register Shelf No 1
4 26/4/1999 CAT D ADR 4 Admission | Record Room cupboard 1 | p. 04 Officer
Register Shelf No 1
5 16/8/1999 CATD ADR5 | Admission | Record Roomcupboard 1 | p. o4 officer
Register Shelf No 1
6 11/11/1999 CATD ADR 6 | Admission | Record Roomcupboard 1 | p. o4 officer
Register Shelf No 1
7 3/2/2000 CATD ADR7 | Admission | Record Roomcupboard 1 | p. o4 officer
Register Shelf No 1
8 11/7/2000 CATD ADRg | Admission | Record Roomcupboard 1 | po o officer
Register Shelf No 1
9 1/10/2000 CATD ADR9 | Admission | Record Roomcupboard 1| po o officer
Register Shelf No 1
10 20/4/2000 CATD ADR 10 | Admission | Record Room cupboard 11 po 4 oficer
Register Shelf No 1
11 14/2/2000 CATD ADR 11 | Admission | Record Room cupboard 11 p. 4 oficer
Register Shelf No 1
12 4/4/2001 CATD ADR 12 | Admission | Record Room cupboard 11 po 4 oficer
Register Shelf No 1
13 19/10/2001 CATD ADR 13 | Admission | Record Room cupboard 1| po 4 officer
Register Shelf No 1
14 5/11/2001 CAT D ADR 14 | Admission | Record Roomcupboard 1| p o4 officer
Register Shelf No 1
15 14/7/2001 CAT D ADR 15 | Admission | Record Roomcupboard 1| p o4 officer
Register Shelf No 1
16 4/12/2002 CATD ADR 16 | Admission | Record Roomcupboard 1| p i Officer
Register Shelf No 1
17 27/11/2002 CATD ADR 17 | Admission | Record Room cupboard 1| p 04 officer
Register Shelf No 1
18 1/9/2003 CATD ADR 13 | Admission | Record Room cupboard 1| p. 4 officer
Register Shelf No 1
19 13/3/2002 CATD ADR 19 | Admission | Record Room cupboard 11 po 4 oficer
Register Shelf No 1
20 4/12/2003 CATD ADR 20 | Admission | Record Room cupboard 11 po 04 oficer
Register Shelf No 1
21 4/6/2003 CATD ADR 2] | Admission | Record Room cupboard 11 po 4 oficer
Register Shelf No 1
2 5/10/2004 CATD ADR 22 | Admission | Record Room cupboard 11 po 4 oficer
Register Shelf No 1
23 17/3/2004 CATD ADR 23 | Admission | Record Room cupboard 11 p o4 oficer
Register Shelf No 1
24 1/7/2005 CATD ADR 24 | Admission | Record Roomcupboard 1 | p. 4 ofricer
Register Shelf No 1
25 4/1/2005 CAT D ADR 25 | Admission | Record Roomcupboard 1| p. i Officer
Register Shelf No 1
ADR Admission Record Room cupboard 1
25 16/4/2005 CATD 26 Register Shelf No 1 Record Officer
. Record Room cupboard 1
26 26/9/2005 CATD ADR 1 Admission | ) 1o\ Record Officer
27 Register




ADR Admission Record Room cupboard
27 12/12/2005 CATD 28 Register Shelf No 1 Record Officer
ADR Admission Record Room cupboard
28 17/7/2006 CATD 29 Register Shelf No 1 Record Officer
ADR Admission Record Room cupboard
29 5/12/2006 CATD 30 Register Shelf No 1 Record Officer
30 25/9/2006 CATD ADR | Admission | Record Room cupboard 1| ¢ 00 q Officer
Register Shelf No 1
31 28/2/2006 CATD ADR | Admission | Record Room cupboard 1 | .0 4 Officer
Register Shelf No 1
32 8/5/2006 CATD ADR | Admission | Record Room cupboard 1 | 5. 0 4 Officer
Register Shelf No 1
33 14/2/2007 CATD ADR | Admission | Record Room cupboard 1 | 5. 0 4 Officer
Register Shelf No 1
34 25/4/2007 CATD ADR | Admission | Record Room cupboard 1 | 5. 04 Officer
Register Shelf No 1
35 5/7/2007 CATD ADR | Admission | Record Room cupboard 1 | .0 4 Officer
Register Shelf No 1
36 2/9/2007 CATD ADR | Admission | Record Room cupboard 1| p oo q officer
Register Shelf No 1
37 11/12/2007 CATD ADR | Admission | Record Room cupboard 1 p oo q officer
Register Shelf No 1
38 2/3/2008 CATD ADR | Admission | Record Room cupboard 1| p oo q officer
Register Shelf No 1
39 14/5/2008 CATD ADR | Admission | Record Room cupboard 1| p o004 officer
Register Shelf No 1
40 28/3/2009 CATD ADR | Admission | Record Room cupboard 1 p o004 officer
Register Shelf No 1
41 13/1/2009 CATD ADR | Admission | Record Room cupboard 1| ¢ 00 g Officer
Register Shelf No 1
0 12/8/2009 CATD ADR | Admission | Record Room cupboard 1 | 5.0 4 Officer
Register Shelf No 1
e 10/11/2009 CATD ADR | Admission | Record Room cupboard 1 | 5. 0 4 Officer
Register Shelf No 1
44 1/6/2009 CATD ADR | Admission | Record Room cupboard 1 | . 0 4 Officer
Register Shelf No 1
45 19/2/2010 CATD ADR | Admission | Record Room cupboard 1 | . 0 4 Officer
Register Shelf No 1
46 19/6/2010 CATD ADR | Admission | Record Room cupboard 1 | 5. 0 4 Officer
Register Shelf No 1
47 11/10/2010 CATD ADR | Admission | Record Room cupboard 1| p ..o 4 officer
Register Shelf No 1
Category — ‘D’ Antenatal Register
Date on which Category A,B,C,D,E, Date on which
S1 opened (Files to be etc.(files to be listed File No Subiect of file Location of file: Room/ file can be
No listed alphabetically ub cupboard/ shelf number destroyed/
chronologically) according to category) custodian of file
ANC Record Room cupboard
1 31/8/2001 CATD ANC 1 Register 2 ShelfNo 3 Record Officer
ANC Record Room cupboard
2 24/11/2003 CATD ANC 2 Register 2 ShelfNo 3 Record Officer
ANC Record Room cupboard
3 6/6/2005 CATD ANC 3 Register 2 ShelfNo 3 Record Officer
ANC Record Room cupboard
4 24/3/2006 CATD ANC 4 Register > ShelfNo 3 Record Officer
ANC Record Room cupboard
5 21/9/2007 CATD ANC 5 Register > ShelfNo 3 Record Officer




ANC Record Room cupboard
6 15/1/2007 CATD ANC Register 2 ShelfNo 3 Record Officer
ANC Record Room cupboard
7 19/7/2007 CATD ANC Register 2 ShelfNo 3 Record Officer
ANC Record Room cupboard
8 21/9/2007 CATD ANC Register 2 ShelfNo 3 Record Officer
ANC Record Room cupboard
9 2/5/2008 CATD ANC Register > ShelfNo 3 Record Officer
ANC Record Room cupboard
10 12/8/2008 CATD ANC Register > ShelfNo 3 Record Officer
ANC Record Room cupboard
11 21/12/2009 CATD ANC Register > ShelfNo 3 Record Officer
Category — ‘D’ Major O.T. Register
Date on which Category A,B,C,D,E, Date on which
S1 opened (Files to be etc.(files to be listed File No Subiect of file Location of file: Room/ file can be
No listed alphabetically ub cupboard/ shelf number destroyed/
chronologically) according to category) custodian of file
1 23/6/2000 CATD May1 | MaorO.T. ) Record Room cupboard 2 | o 4 Officer
Register Shelf No 2
Major O.T. Record Room cupboard 2
2 13/10/2001 CATD MAJ 2 Register Shelf No 2 Record Officer
Major O.T. Record Room cupboard 2
3 21/11/2005 CATD MAJ 3 Register Shelf No 2 Record Officer
Major O.T. Record Room cupboard 2
4 9/2/2010 CATD MAJ 4 Register Shelf No 2 Record Officer
Category — ‘D’ Minor O.T. Register
Date on which Category A,B,C,D,E, .
Sl opened (Files to be etc.(files to be listed Fi . Location of file: Room/ Date on which file
No listed alphabeticall ile No Subject of file cupboard/ shelf number | " be destroyed/
p Yy p :
. . custodian of file
chronologically) according to category)
Minor O.T. | Record Room cupboard
1 18/3/1998 CATD MIN 1 Register > ShelfNo 3 Record Officer
Minor O.T. | Record Room cupboard
2 23/10/1999 CATD MIN 2 Register > ShelfNo 3 Record Officer
Minor O.T. | Record Room cupboard
3 16/12/1999 CATD MIN 3 Register 2 ShelfNo 3 Record Officer
Minor O.T. | Record Room cupboard
4 1/8/2000 CATD MIN 4 Register 2 ShelfNo 3 Record Officer
Minor O.T. | Record Room cupboard
5 25/3/2003 CATD MIN 5 Register 2 ShelfNo 3 Record Officer
Minor O.T. | Record Room cupboard
6 22/10/2005 CATD MIN 6 Register 2 ShelfNo 3 Record Officer
Minor O.T. | Record Room cupboard
7 2/8/2007 CATD MIN 7 Register 2 ShelfNo 3 Record Officer
Minor O.T. | Record Room cupboard
8 17/6/2009 CATD MIN 8 Register > ShelfNo 3 Record Officer
Minor O.T. | Record Room cupboard
9 14/5/2001 CATD MIN 9 Register > ShelfNo 3 Record Officer
Minor O.T. | Record Room cupboard
10 31/10/2001 CATD MIN 10 Register > ShelfNo 3 Record Officer
Minor O.T. | Record Room cupboard
11 10/5/2010 CATD MIN 11 Register > ShelfNo 3 Record Officer




Category — ‘D’ Infant Death Register

Sl Date on which 'opened Ce:lct.e(%.ﬁg tlz,bBe,Cli,sl:éﬁ, . ) Location of file: ngleeocr:"vlvll:ZCh
No (Files to be. listed alphabetically according File No Subject of file Room/ cupboard/ destroyed/
chronologically) shelf number .
to category) custodian of file
1 0 0 0 0 0 0
Category — ‘E’ R.T.I. Register
Date on which Category A,B,C,D,E, Date on which
S1 opened (Files to be etc.(files to be listed File No Subject of Location of file: Room/ file can be
No listed alphabetically according file cupboard/ shelf number destroyed/
chronologically) to category) custodian of file
R.T.I Record Room cupboard
1 1/5/2007 CATD RTI 1 Register > ShelfNo 3 Record Officer
Category — ‘E’ Casual Leave Register
Date on which Category A,B,C,D,E, .
N | opened (Files to etc.(%ilez’ to be listed Fi . Location of file: Room/ Date on which file
No be listed alphabetically ile No Subject of file cupboard/ shelf number can be (.iestroyed/
chronologically) according to category) custodian of file
Casual Leave | Record Room cupboard
1 2008 CATE CLR 1 Register > Shelf No 4 Record Officer
Category — ‘E’ Dog Bite Register
Date on which Category A,B,C,D,E, Location of file: Date on which
S1 opened (Files to be etc.(files to be listed File N Subiect of fil Room/ board/ file can be
No listed alphabeticall tie No ubject ol Tile 0omy cupbo destroyed/
p Y shelf number y
chronologically) according to category) custodian of file
Record Room
1 1-3-2005 CATE DOG 1 Dog Bite Register | cupboard 2  Shelf Record Officer
No 4
Record Room
2 20/1/2004 CATE DOG2 Dog Bite Register | cupboard 2  Shelf Record Officer
No 4
Record Room
3 20/5/2010 CATE DOG 3 Dog Bite Register | cupboard 2 Shelf Record Officer
No 4
Record Room
4 19/8/2010 CATE DOG 4 Dog Bite Register | cupboard 2  Shelf Record Officer
No 4
Record Room
5 26/11/2010 CATE DOG 5 Dog Bite Register | cupboard 2  Shelf Record Officer
No 4
Record Room
6 3/6/2009 CATE DOG 6 Dog Bite Register | cupboard 2  Shelf Record Officer
No 4
Record Room
7 8/3/2010 CATE DOG 7 Dog Bite Register | cupboard 2  Shelf Record Officer
No 4




Category — ‘E’ Maternity Case Sheet

Date on which opened Category A,B,C,D,E, Date on which
S1 . op etc.(files to be listed . . Location of file: Room/ file can be
N (Files to be listed Iphabeticall File No Subject of file board/ shelf b dest d/
0 chronologically) alphabetically cupboard/ shelf number estroye
according to category) custodian of file
2003 Maternity Record Room cupboard
! 2448 Case Sheets CATE MCS 1 Case Sheet 2  ShelfNo 5 Record Officer
2004 Maternity Record Room cupboard
2 | 2800 Case Sheets CATE MES2 | CaseSheet |2 ShelfNo5 Record Officer
2005 Maternity Record Room cupboard
3 3235 Case Sheets CATE MCS3 | CaseSheet |2 ShelfNos5 Record Officer
2006 Maternity Record Room cupboard
4| 3679 Case Sheets CATE MCES4 | CaseSheet |2 ShelfNo5 Record Officer
2007 Maternity Record Room cupboard
> 3529 Case Sheets CATE MCESS | CaseSheet |2 ShelfNo5 Record Officer
2008 Maternity Record Room cupboard
6 | 3039 Case Sheets CATE MCES6 | CaseSheet |2 ShelfNo5 Record Officer
2009 Maternity Record Room cupboard
7| 2825 Case Sheets CATE MCEST | CaseSheet |2 ShelfNo 5 Record Officer
2010 Maternity Record Room cupboard
8 2323 Case Sheets CATE MCS 8 Case Sheet 2 ShelfNo 5 Record Officer
Category — ‘E’ Sterlization Register
. Category A,B,C,D,E, Date on which
S1 Date on which 0 pened etc.(files to be listed . . Location of file: Room/ file can be
(Files to be listed . File No Subject of file
No chronologically) alphabetically cupboard/ shelf number destroyed/
gieatly according to category) custodian of file
2003 Sterlization Record Room cupboard
! 1182 Case Sheets CATE Sterl 1| Register |2 ShelfNo 4 Record Officer
2004 Sterlization Record Room cupboard
2 1300 Case Sheets CATE Sterl2 | Register |2 ShelfNo 4 Record Officer
2005 Sterlization Record Room cupboard
3 2229 Case Sheets CATE Sterl3 | pegister | 2 ShelfNo 4 Record Officer
2006 Sterlization Record Room cupboard
4 1898 Case Sheets CATE Sterl4 | " pegister |2 ShelfNo 4 Record Officer
2007 Sterlization | Record Room cupboard
> 1689 Case Sheets CATE Sterl 5 1 " Register |2 ShelfNo 4 Record Officer
2008 Sterlization | Record Room cupboard
6 1793 Case Sheets CATE Sterl6 | pegister |2 ShelfNo 4 Record Officer
2009 Sterlization | Record Room cupboard
7 1791 Case Sheets CATE Sterl 7 | Register |2 ShelfNo 4 Record Officer
2010 Sterlization | Record Room cupboard
8 1558 Case Sheets CATE Sterl8 | Register |2 ShelfNo 4 Record Officer
Category — ‘E’ M. T.P Register
Date on which Category A,B,C,D,E, Date on which
S1 opened (Files to be etc.(files to be listed File N Subiect of fil Location of file: Room/ file can be
No listed alphabetically fle o ubject of Tile cupboard/ shelf number destroyed/
chronologically) according to category) custodian of file
. Record Room cupboard
1 18/10/2007 CATE MTP 1 M.T.P. Register > Shelf No 4 Record Officer
. Record Room cupboard
2 1/4/2009 CATE MTP 2 M.T.P. Register 2 ShelfNo 4 Record Officer
. Record Room cupboard
3 2/4/2010 CATE MTP 3 M.T.P. Register 2 ShelfNo 4 Record Officer




Category — ‘E’ IUCD Register

Date on which Category A,B,C,D,E, Date on which file
S1 opened (Files to be etc.(files to be listed Fi . Location of file: Room/
No listed alphabeticall ile No Subject of file cupboard/ shelf number | " be destroyed/
p y p :
: . custodian of file
chronologically) according to category)
. Record Room cupboard
1 3/5/2001 CATE CUT 1 TUCD Register > Shelf No 4 Record Officer
. Record Room cupboard | Record Officer
2 3/5/2008 CATE CUT 2 TUCD Register > Shelf No 4
Category — ‘E’ Lab Register
Date on which Category A,B,C,D,E, Date on which
S1 opened (Files to be etc.(files to be listed File No Subject of Location of file: Room/ file can be
No listed alphabetically file cupboard/ shelf number destroyed/
chronologically) according to category) custodian of file
Lab Record Room cupboard
1 2007 CATE LAB 1 Register 2 Shelf No 4 Record Officer
Lab Record Room cupboard
2 2008 CATE LAB 2 Register 2 Shelf No 4 Record Officer
Lab Record Room cupboard
3 2009 CATE LAB 3 Register 2 Shelf No 4 Record Officer
Lab Record Room cupboard
4 2010 CATE LAB 4 Register > Shelf No 4 Record Officer
Lab Record Room cupboard
5 2010 CATE LAB 5 Register 2 ShelfNo 4 Record Officer
Category — ‘E’ Referral Book
Date on which Category A,B,C,D,E, .
S1 opened (Files to be etc.(files to be listed Fi . Location of file: Room/ Date on which file
No listed alphabeticall ile No Subject of file cupboard/ shelf number can be destroyed/
p y p .
. . custodian of file
chronologically) according to category)
Referral Record Room cupboard 2
1 10/4/2001 CATE Refe 1 Book Shelf No 4 Record Officer
Referral Record Room cupboard 2
2 8/12/2002 CATE Refe 2 Book Shelf No 4 Record Officer
Referral Record Room cupboard 2
3 20/1/2004 CATE Refe 3 Book Shelf No 4 Record Officer
Referral Record Room cupboard 2
4 30/6/2005 CATE Refe 4 Book Shelf No 4 Record Officer
Referral Record Room cupboard 2
5 1/7/2006 CATE Refe 5 Book Shelf No 4 Record Officer
Referral Record Room cupboard 2
6 4/7/2007 CATE Refe 6 Book Shelf No 4 Record Officer
Referral Record Room cupboard 2
7 19/5/2007 CATE Refe 7 Book Shelf No 4 Record Officer
Category — ‘E’ Complaint Files
Date on which Category A,B,C,D,E, Date on which
S1 opened (Files to be etc.(files to be listed File No Subiect of file Location of file: Room/ file can be
No listed alphabetically ub cupboard/ shelf number destroyed/
chronologically) according to category) custodian of file
. Referral Record Room cupboard 2
1 2007 CATE Complaint 1 Book Shelf No 4 Record Officer
. Referral Record Room cupboard 2
2 2008 CATE Complaint 1 Book Shelf No 4 Record Officer
. Referral Record Room cupboard 2
3 2009 CATE Complaint 1 Book Shelf No 4 Record Officer




Category — ‘E’ Condemned Register

Date on which Category A,B,C,D,E, Date on which
N | opened (Files to be etc.(files to be listed File No Subiect of file Location of file: Room/ file can be
No listed alphabetically ) cupboard/ shelf number destroyed/
chronologically) according to category) custodian of file
Conderm Condem Record Room cupboard
1 2002 CATE 2 ShelfNo 4 Record Officer
Reg 1 Book
Category — ‘E’ Scanning Register
Date on which Category A,B,C,D,E, Date on which
SI opened (Files to be etc.(files to be listed File No Subiect of file Location of file: Room/ file can be
No listed alphabetically J cupboard/ shelf number destroyed/
chronologically) according to category) custodian of file
. Record Room cupboard
Scanning
1 1/7/2007 CATE SCN 1 . 2 ShelfNo 4 Record Officer
Register
Category — ‘E’ Doctor’s Call Book
Date on which Category A,B,C,D,E, Date on which
SI | opened (Files to be etc.(files to be listed File No Subiect of file Location of file: Room/ file can be
No listed alphabetically according 1 cupboard/ shelf number destroyed/
chronologically) to category) custodian of file
1 2002 CATE Call Book | ¢ gook | Record Room cupboard | ¢ Officer
1 2 ShelfNo 4
2 2005 CATE Call Book | gook | Record Room cupboard | ¢4 Officer
2 2 ShelfNo 4




