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1. The Commissioner is the Chief Executive Officer of the Corporation and

he has to carryout the provisions of the Corporation Act subject to the powers conferred by the
Act on the Corporation or the StandingCommittee. He will have to give effect to every resolution
passed by the Corporation unless it is cancelled in whole or in part by the Government.He can
attend the meetings of the Corporation and any Standing Committee and take part in the
discussions as a matter of right and he isalso bound to attend any meeting of the Corporation or
StandingCommittee if required, to do so by the Mayor. But he cannot take part in

the voting. He prescribes the duties of the Corporation establishment and exercises supervision
and control over their acts and proceedings. In case of emergency he may direct the execution of
any work or the doing of any act which would ordinarily require the sanction of one or the other
of the municipal authorities and the immediate execution or doing of which is necessary for the
interests and safety of the public and in such case he shall have to report forthwith the action so
taken and the reasons therefore to such other authority. He will have to see to the timely
preparation of the annual administration report and the budget estimates of receipts and
expenditure of the Corporation. He may delegate to the holder of any Municipal Officer any of
his ordinary powers, duties or functions subject to such limitations conditions and restrictions as
contemplated in the provisions of the Act and shall also be subject to his control and revision.

2. The Deputy Commissioner and the Administrative Officer deputise for the Commissioner and
will exercise such powers as the Commissioner delegates to him from time to time.

3. The Official head of each Department or Officer is responsible for the careful observance of
the rules and statutory provisions in the transaction of business in his department. He exercises
general supervision and control over the staff under him and is responsible for seeing that the
members of the staff do the work allotted to them efficiently and expeditiously. It is his duty to
take efficient steps for the prompt dispatch of business in his Department. He is required to
propose a statement of distribution of work in the officer among the various officials and to have
the same circulated and recorded. He should see that persons who seek

replies from his office are able to get them promptly. He should visit periodically the different
sections of his office, inspect the tables of the staff and see how the work is going on, in order to
find out whether the papers are properly arranged and the work is carried on methodically and
the office is maintained tidily.

4. The ministerial staff in each department consists of Accounts Superintendents, Managers,
Head Clerks, Head Accounts, Accountants 1% Division Clerks, 2nd Division Clerks, Steno-
typists, Attenders and peons.

5. The Accounts Superintendent, Manager or the Accountant is an Officer who is incharge of a
Section. He is primarily responsible for the general efficiency of the Section in his charges and is



directly responsible to the Officer under whom he works for the efficient and expeditious
dispatch of business at all stages. In the main his function will consist of:-

(a) Distribution of work among his staff as evenly as possible.

(b) Training, helping and advising the staff in the section.

(c) Ensuring prompt and efficient disposal of work in the section and

adoption of proper methods for progressing of cases.

(d) Timely submission of arrear statements and other periodical returns.

(e) Exercising general supervision over his section in regard to dispatch of business.

(f) Ensuring that the caseworker maintains his personal registers properly and up-to-date

(g) Ensuring that the caseworkers observes the instructions issued inrespect of maintenance of
files and noting on the files.

(h) Dealing personally with complicated cases.

(1) Ensuring that whenever there is a transfer of a caseworker in his

section, a detailed charge list of all the pending papers is prepared and full responsibility
assumed by incoming officials.

(j) Inspecting the work of every caseworker under him once a month.

(k) Maintaining of Reference Books and Office order file up-to-date.

(1) Ensuring that indexing and recording work is done promptly and properly and record files are
sent to Central Records Section promptly.

(m) Maintaining order and discipline in the Section.

(n) Keeping the section neat and tidy.

6. A First Division/Second Division clerk is called a caseworker and he works under the orders
of the Head of the Section and is responsible for work entrusted to him. Each caseworker in a
Section is allotted a certain number of subjects to deal with. His duties mainly are:-

(a) To maintain case registers;

(b) To arrange papers and cases, in order, state briefly the issues to the decided, point out the
deficiencies found in the correspondence and quote the standing orders and precedents
applicable to the case.

(c) To be conversant with the laws, rules and regulations, standing orders, circulars, precedants
etc, relating to the subject entrusted to him;

(d) To ensure that the papers and files he is dealing with are promptly submitted for orders and
not delayed;

(e) To maintain all prescribed registers for the proper accountability and disposal of the papers
received and dealt with by him;

(f) To be well acquainted with the prescribed procedure.

(g) To keep papers and files in tidy condition.

(h) To ensure that reports/returns if any, are received/submitted in appropriate time;

(1) To maintain references books connected with his work amended and up-to-date.

(j) To generally assist the Head of the Section in what-ever manner he may desire in the proper
functioning of the Section.

(k) To prepare whenever there is a transfer of charge, a detailed charge list of all the papers and
cases pending with him with reference to Special Registers case Registers, Periodical Registers
and hand over complete charge of these records and registers to his successor.

7. 11 Division Clerks are entrusted with the routine duties of maintaining prescribed registers,
dispatching, indexing and recording of files. In addition, they should assist the caseworkers and
the Head of the Section in the preparation of statements and periodical returns, issue of
reminders and comparing fair copies.

8. A Stenographer is generally employed on stenographic work. He may be called upon
whenever necessary, to assist in typing work. A Stenographer attached to Officers may also be
required to act as personal Assistant. The principal duties and responsibilities of personal
Assistants-cum- stenographer are:-



(1) Taking dictation in shorthand and its transcription in the best manner possible;

(1) Screening the telephone calls and visitors in a tactful manner;

(i) Keeping and accurate list of engagements, meetings etc., and reminding the officer in
sufficient time for keeping them up;

(iv) Preserving and maintaining in good order the confidential records and other papers in the
personal custody of the officer;

(v) Keeping a file Movement Registers in respect of files passed by his officers to other officers;
(vi) Keeping track of the progress of the action taken by the officers concerned on important
matter as required by his officers;

(vii) Destroying by burning his stenographic record of confidential or secret letters after the letter
has been typed and issued;

(viii) Familiaring himself with practice and procedure followed in connection with the tours of
officers;

(ix) Generally assisting the officer in such manner as he may direct.

9. Typists should attend to typing work, which should be characterized by speed, accuracy,
cleanliness and neatness. The typist will be held personally responsible for any mistake or
untidiness in fair copying. Typists should also attend to comparing work when called upon to do
so. Typists should append their initials with date at the left hand bottom corner of all fair copies
typed by them. Each Typist is required to maintain a work Sheet to show the number of papers
of typed matter and number of copies taken out each day.

10. The menial staff will be under the immediate control of heads of offices

who are responsible for their proper distribution among the office staff and officers. The menial
servants shall carry out the duties allotted to them by the heads of Offices, officials and by
officers to whom they are attached.

11. The Jamedar, Daffedar or Head Peon in each office will exercise supervision over the other
peons. He will attend office punctually and see that the peons are detailed for the duties assigned
to them. He must also see that the office and officer’s rooms are properly swept and dusted daily
before office hours. While on duty, he should wear the uniform supplied to him, and shall ensure
that the peons attached to the Officers and office, keep their uniform tidy and that, while on duty,
appear neatly dressed and also wear the badges supplied to them. The outline process chart of a
paper from receipt to disposal.

12. The subsequent chapters in this Manual describe in detail-how work in the

Corporation is handled. This chapter is an epitome of all the later chapters in the form of an
outline process chart and contains a brief inumeration of the stages through which a fresh receipt
passes from the time of its receipt in any officer to its final disposal. These stages are:-

a. Receipt of Tappal by the Manager of the Officer.

b. Sorting out the papers section wise and date stamping.

c. Examination of papers by the Mangers and submission of papers for perusal of the Head
of the Officer.

d. Registration of papers in the General Receipt Register and handing over the papers to
case-workers concerned taking full signature in the delivery registers kept for each case-
workers or section.

e. Receipt of paper by the case-worker and registration in his case register or special
register.

f. Submission by the case-worker in an existing file or a new file duly referenced and noted
upon, with relevant routine drafts, if necessary to the Head of the Officer through the
Manager.

g. Consideration of the file by the Head of the Officer and passing of orders thereon.

h. Return of the file to the case-worker for issue of orders passed on the file

1. Submission of fresh drafts in accordance with the orders passed on the file.



j. After the draft is approved by the Head of the Office, fair copying of the approved draft
and submission for signature after due comparison.

k. Return of the fair signed copy to the case-worker and issue of the same by the despatcher.

1. Serial numbering page numbering and docketing of issued office copy by the case-
workers.

m. If the disposal assigned ‘N’ the case-worker makes a note of this in the remarks column
of the case register or special register and sends the entire file to the despatcher.

n. If the file is marked for record after final action, preparation of index slips by the case-
worker.

0. Checking of the Index slips prepared and Record Classification and years for which it is

recorded by the Manager.

Transmission to General Record Section with the relevant Index Slips.

Receipt in the General Record Section and deposition in the appropriate record rack.

Qo

Receipt, Registration and Distribution of Tappals.

13. A receipt may be a communication received through normal postal system or by hand or it
may be a note or letter sent by an officer of the Corporation requiring certain action to be taken.
The Managers of the various Departments are mainly concerned with the initial, receipt and
distribution of tappal in the Corporation as indicated in this chapter.

Commissioner’s Office.

14. Government tappal will be opened in the presence of the administrative Officer, who will
submit them to the Commissioner. After perusal by the Commissioner it will be passed on to the
Deputy Commissioner (Administration).

15. All other tappals will be opened by the officer Manager and stamped with date Stamp. The
adhesive stamps fixed to petitions or other documents should be defaced by applying the date
stamp on a part of the adhesive stamp and should also be punched, care being taken to see that
the denomination of the stamp is visible. Then the Manager will go through each paper and mark
on them the section or the case-worker to whom they should be given for disposal. He will then
sort out all communications received from the Heads of Department and other important matters
and submit them to the Commissioner. After perusal, the Commissioner will return the papers to
Deputy Commissioner (Administration).

16. All Communications from the Mayor should be submitted to the Commissioner direct. After
perusal the Commissioner will return the same to Deputy Commissioner (Administration).

17. All letters addressed by name should be opened by the Commissioner or Deputy
Commissioner and all confidential Communications should be opened personally by them.

18. The Commissioner or the Deputy Commissioner will note any instructions that they be
necessary on a paper in regard to the urgency or the manner in which it should be dealt with or
disposed off.

19. All papers received from the Deputy Commissioner and other papers not sent for the perusal
of the Commissioner should be immediately registered in the General Receipt Register (O.P.
Form No. 1) on the same day. Before registering the papers, the tappal Clerk Should sort them in
such a way that the papers to be dealt with by each Section or case-worker are entered together
and receive consecutive numbers. After registering all the papers, the tappals Clerk should
distribute them to the Section or the case-worker after taking their acknowledgement in the
Distribution Book. (O.P. Form No. 2) Full signature of the receiver with date of receipt by him
shall be obtained in this book.



20. All valuables, such as, cash, notes, bonds, cheques and other documents having money value
received along with the tappal or otherwise should be entered in a separate register (O.P. Form
No. 3) and the tappal Clerk, Should properly obtain in that register the initials of the section or
case- worker to whom they are delivered.

21. No Correspondence will normally be conducted under the serial number assigned in the
General Receipt Register unless it is of an extremely elementary type. For instance, if any which
cannot deal with it, it can be returned to the applicant or redirected to the officer concerned with
a suitable endorsement on the application. In such cases, the serial number of the paper in the
General Receipt Register shall be quoted as the dispatch number.

22. All Government Orders and Memoranda etc. received from the Government should after
they are register in the General Receipt Register, be entered in a register (O.P. Form No. 4)

23. The Manager will keep a note in his personal notebook of important receipts requiring
prompt action, or on which action is required to be completed by a specified date with view to
keeping a watch on progress of action.

24. All officers must accord highest priority to the perusal of tappal. Personal Assistants should
treat the receipts moving up and down as ‘Immediate’
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Classification of References.

1. The tappal received by the caseworker is of two types.

(a) References pertaining to matters pending in the officer and
(b) New references.

30. If a reference pertains to a case which is already pending in the officer he shall note the fact
of its receipt against the subject already registered in the case register and shall immediately
keep it at the appropriate place in the relevant case file.



2. The new references generally fall under three categories viz., those relating

to subjects common to the Department for which distinct registers known as Special Registers
are maintained, periodical returns, and those of a iscellaneous kind. All the categories of
references shall be entered either in (i) the case register (ii) in a Special Register or (iii) in the
periodical Register.

References relating to periodical returns shall be kept in the file concerning the particulars
return. All notes initialed by the caseworkers themselves have to be entered in the Case
Registers.

Special Registers.

3. Special Registers are required to be maintained for particular items of work

in O.P. Form No. 5 if the following conditions are fulfilled.

(a) The number of cases started under a particular item is large; and

(b) The procedure to be adopted in the disposal of the case in uniform.

4. Each Head of the Department shall prescribe the Special Registers to be maintained in his
department and indicate the form and procedure to be followed for their maintenance.

Periodical Register.

5. This shall be maintained in O.P. Form No. 19 for all the reports and returns due to and from
the caseworker. The actual receipt and dispatch of the periodicals with their dates shall be noted
in this register. A compilation will

normally be allotted one page in this register.

Case Register.

6. This shall be maintained separately for each compilation in O.P. Form No. 5. Since this
register is to be kept for each compilation separately, the subject matter should be clearly stated
to bring out the exact description of the case. Where references or cases are sent out in original
mention shall be made in the remarks column of this Register of the date of dispatch and of the
office to which it is sent.

7. Case Registers shall be opened from the first of April of each year. The pending cases shall be
brought forward to the corresponding registers.

8. Each case shall be identified by the Department by a serial number in the

Case Register and the year in which the case has arisen.

[lustration:

9. GD/CR A-1/500/74/-75 means that the case relates to General Department and bears the serial
number 500 in the Case Register of 1974-75 maintained by caseworker No. 1 of Commissioner’s
Office.

10. A Single application or a petition may refer to several disconnected matters, the only
connection among them being that these emanate from the same source. The correct course in
such a case is to take relevant extracts from the application and start separate cases.



VII. ©58 seobrdedab 03 w0 omhampst wsrudstess Sesndeeniten e5se
TRENTHENTEI0Z WL YTeI08  03TWe)T3e w?sw&;ocb AnlelgL=

QFT® LBorHedd sNTRNT DTN 30eQ0BOB YUY FODETFTY F3ONTEY I3 doricde
/I agcﬁe?) QO WVFAY BeTed0) ©0BH® WHTO ©Fe TFOC TG 30¢enEFodNnTe)
TRODY, TYTITOTRATOTL. 08 T30 e03) woddad ¥B3 FEONPY) Twede B3ITOTRN
TOTESE  e3eP0H), T8 BT g, 3.00 60z Tox 53003803 ACHBRTSeNTOBE.
308); TG00 Toe3ELNT FOTD BROS &en, 37008 o) Beog s Reew FeogIrPT)
YOO TITD TOERIFC DO BRTBNTR)  BOTORICRrNEE.  eddod  e3eF  JEss

www.bbmp.gov.in sQohe T TeEEWIC CRHTED) ATORE  HPSoHY
©FSRARRYSRNTS.

VIII. s0o@dnizh, =ossarnsd, I0dns w@me 938 d5abned 08) et gmerssn
VD W0 JOTOH VBT TR YT e Bed)  HENTSRPR0E
SOBENFD, WORBNRD, TWENR  0BY JSC  ATo0PNE  TIOeh  Teasr 230TON
S0TERATTEI0E eese T3NS SBEPNF Toesr WATO  Wedodngesode:—

88 DsRobE K000 sHdBD sEOSIB) IR0 B3TES0NTY, LBNRRVTT.

[X. 3e3e00d 95500 &30y A0l SHFEss deder 3.
301050 esBYS Zp83030¢) FODE e3E oS 9ETORT
TOOL 9303 &30

5.
~ N evobicTobialoe) T3 Ress Secde
xo v/ QR N
1 | 3.60.9838080700° £0.60.80F. 370, 37,400 —67,000
STLSO0T) Qece® 312,000
2 | 308 epef Qeme. 8370 €5030FT0 37,400 — 67,000
80.80.89F. Qec® 310,000
3 | &o0. waaéegd Ooe® 3003y )Beer 15.600-30.100
£0.80.8°8. 30300830 o
- ecs® ge-8,700
(03002333) ~
4 | &.3000%3 @330 303083 26,250-36,500
%.8.8T° (esB9D)
5 | &F.SP.e00e0TGE QUES €3030T30
u 20,025-28,275
%.8.8T° (es39D)
6 | &T.0eT0T VD e3030TTO
N 20,025-28,275
%.80.80° (aﬁéemass)




7 | 2.8.53708 33300 TT/OODT €8030FTD
(303) — | 11,400-21600
8 | oose3ogs TDR0T e8030FT0
~ (5@0S)- 2 14,050 - 25,050
9 | es08.Soro0e) wéw&gﬁéda 10,500-18150
10 | 2. Dor3ey wéam@aﬁcb 10,500-18150
11 | &0.230%3 §5502° TL. 7275-13350
12 | 3ozt TBI 7275-13350
13 | &&°.300628 B0e3500° TBI 7275-13350
14 | 8ea08. &300g00 Beddn BB 7275-13350
15 | oot 230 &3 T3 7275-13350
16 | 0B ab Todeens TBI 7275-13350
17 | &.80w° 3, TBI 7275-13350
18 | 3e36.20.00800cex® HE3W0° TL. 7275-13350
19 | R.8e= 8es3OHe0 7275-13350
20 | 3.eiedd Ciev I ienieiey 7275-13350
21 | A demons 830 7275-13350
22 | sHQYFoR0ED YW Ciev I ienieey 7275-13350
23 | 2.30¢0 8o 5800 — 10500
24 | 3.38m0e3500° SXaley 5800 — 10500
25 | 2.8&3 B30 8o 5800 — 10500
26 | &0.833¢9 SXatey 5800 — 10500
27 | @8 .3ezb 8o 5800 — 10500
28 | esOf 23030023 SXaley 5800 — 10500
29 | &.38e0 8o 5800 — 10500
30 | RooR SXaley 5800 — 10500
31 | D.of.098 /I 5800 — 10500
32 | es0P.002de0s 8o 5800 — 10500
33 | R.3053e2® oedE SXaley 5800 — 10500
34 | D.e50°.5038 230%e3)rR00) 5800 — 10500
35 | OoEs Do0dT® 230%e3)resa) 5800 — 10500
36 | s3ezel 230%e3)rR00) 5800 — 10500
37 | 230300300 230%e3)re0a) 5800 — 10500
38 | SeSesocdesd 230%e3)rR00) 5800 — 10500
39 | 2oces00ess 2WOROFTTD 5800 — 10500
40 | toregsgod) WOOT 5800 — 10500
41 | RBeIeres BT 5800 — 10500
42 | 2. 3os000e8 WOOT 5800 — 10500
43 | g3, WOOTR 5800 — 10500
44 | 880302363 WOOT 5800 — 10500




45 | Be3eg WOOTR 5800 — 10500
46 | «3.8a3cg 2IOT 5800 — 10500
47 | &e8.8e3d0r30%; 2IDOTI 5800 — 10500
48 | &exf.e3eca 3essoes® 2WIOT 5800 — 10500
49 | esob.30me3ee0 2IDOTI 5800 — 10500
50 | 225083083003 2IOT 5800 — 10500
51 | Soezody eo&30z30° 4800 — 7275
52 | oBe3.8edeot &dss0en 4800 - 7275
SR gplele]
53 | D.8ede50P &ds0en 4800 - 7275
[eIApINgplele]
| %8 3 4800 - 7275
TORIVTO0 -
55 | .00s0eg 43¢ TR ST 4800 — 7275
56 | R.ess0 43¢ e JOFTTD 4800 - 7275
57 | Boszody 43¢ T3 BT 4800 — 7275
4800 - 7275
5% | g 43¢ T3 JOFTTD
59 | &= 43¢ T3 JOFTTD 4800 - 7275
60 | SPVeeSeen 43¢ T3 BT 4800 — 7275
61 | 5.0 43¢ T3 JOFTTD 4800 - 7275
62 | 07 7° 43¢ TR ST 4800 — 7275
63 | B.e00°.83e0gg 43¢ e JOFTTD 4800 - 7275
64 | &xf.oenwg, 43¢ T3 BT 4800 — 7275
65 | SoenceBe 43¢ T3 JOFTTD 4800 - 7275
66 | 29.8.83005F 43¢ T3 BT 4800 — 7275
67 | D.00s3023053 43¢ e JOFTTD 4800 - 7275
68 | &8 .23053500 43¢ T3 ST 4800 — 7275
69 | &.3ee3TeeD 43¢ TR ST 4800 — 7275
70 | 2.3303%.0083000350 43¢ TR BT 4800 — 7275
71 | &.8080 43¢ T3 JOFTTD 4800 - 7275
72 | 2.0 43¢ T3 BT 4800 — 7275
73 | .rvhdor® 43¢ T3 JOFTTD 4800 - 7275
74 | .0830e5° Be300° 43¢ T3 ST 4800 — 7275
75 | ePED 43¢ e JOFTTD 4800 - 7275




X. QoDHs3ROTIT 0QTORED 0B Q208 BNFTIRTO BRAGTE &3703F 3¢S
Annexure B 8¢ onga.

XI. €30383,00T3 6550 BEFODNRODNE) ANETRITLVE LGRS Ee3THED.
QXS HOTHRDD TWXRPNT TS

BSDOS—1

BREVOST LSS QOB SEES ILES PEHE SOSSHRD GFg SO ASBE DEETSY, BEBLRE B0, 2008-093e
SVOS SO S BOSDIJZOSD BOSIBIEED SHE 2009-103e SHOS BODIJOSD BOSVBIES SEIDS Jy59366 St

Fo00 @osl; 3 enE) 40 UEOT NS
2008-09a3¢ 2008095 redw 2009-10a3¢
es0nEsoh eoweedn | 2007-08Te medw WHF friodod FEIERATRS WTEY
O eobEed | BOES odmD |mOT sobEd =
5% Besurd SEnTh SEnw " T0e0ed @R 0 SEeINTIY
" " = CHOTTIROTIED CHOTIHRIITIEY CHOTTRAITIEY S
WELBENTED)T.
1 2 3 4 5 6
Ehomammd sheE) smedwmobr Delrtorndohes
EvETN] 8140753 13607700 13300000 1395736l |sbgine slmmBont Tarie BAT
eemdcioomed
ﬁéciﬁéeo_‘b ﬁﬁg 88899 600000 600000 0
rdcia o] ﬁﬁg 128143 300000 300000 325000
&yece® eT-L'ae?% 10000 24000 24000 0
es0ed ﬁﬁg 40000 75000 75000 75000
Teeme wefs weE00N e.00ie 290 mENET
msneT & ° =
= 0 0 0 34000(e53, v, dewmSThEywo0meN
2.8 8407795 14606700 14799000 14391361
XIl. Sooohpsne  adeessne Detme Ooes, ITRODFSNE  HBes wHB)  [EO

FRRPNRE De3B.

L0nRRTD eNTOSNT DT 3800 FS® &g&@d@od@o SRRy 00O Tre. 2.00
3eeting 3,080y, eduh e0dE3NTY INHERA B3 BRTETY TCE TS BT
TVHOOPTS FeeD 0TNR  200T308H asgcseg 83 3RBO0T TRy e30TROCT  Veosr 0TS0
2WING e3TVBLOMNET. 88 0= TS Fooder 0D ms&%@awggg&

XIII. e Qetddss Ba3PAWNENFDY, WTENS  [EOTDY, WH  WYHTT  TTOEDY,
C3030e3e30 LTI~

83 eXpong LTI,
[¢] S el



XIV. ©t8 209 ol wgke o Beodts Does GeSE 08,
20287 TOWORPAT e3THIFH

€503008030 56300000053 WVTRERTT  20TVTFON0T 50T TV WTTT 153088 ST
TN 207} TBRCRISOMVES DY GeRED LTSN, WIRSHR 0TI DeRabrwsy
esA)ozoery ool 3etREFTEY) TDTTRTSNIT. JBPTD SsonSe TOFD SBYTOYE
Do OES  TowORRE DOy s BRESNTR),  Ssrense  sS5etEtTe
VFDRTSONE) J) WBTeSRT0N Frithze30d SESRNT.

XV .mos3r2:d8  evasedeerssnd Gopeoabsdit) @@pse sty Jsriomene) s
FOTT  TeN0PIR3RQPBR0TOZ 5088 TRBOHL T WVFON  gIdT0ES  PInY
RONF:—

2300 RT #0TETHC edFad &3800TS 03TREITE eTRLITEO0ET), VeSE VY.

XVI.cos3rds &S0 o8500ne BITONR, SBEDsINR 08 BT Qesorieh:

s TODEVVT 300208 RTO TT T ey TpHTC TR0
oad; TeCssecd Xoss; Ovox Tore weCeecd mos

50 €3030T3) (e8TBD)
VO BB, 2.29.890.8D.

RERaDE es0tnE (EPS-1) DTF.e508 2PB, 2305R A0~

186 BB 29.29.600.8D. &d0°.es06 20T,

23008 e0H—-02 wRe.&0: 22975562 02
Ci@."m"oa%: 22221280,
22975552
e0d0E0 Fe3e0 @O DBes3 €5030830 (03e23)
zos3 I8¢ s0BB, 29.29.80.8.
<HoodE @mid) (5BB-2) Q0.e506 2395, 230nRRTO—
186 OB, 29.29.690.8>. 6.e506. 2303, 02
230n% 3D, TRV moad; 22237455 ey 22975551

(Foe0r 00 [eesdrs
T000DATI0B)




XVII. dobhdnzeisicesoss 983 30330y THEIveIE) 0By & Seseod TS &SRE
83 TEinvo) odmesn H0F0TTI)

505008030 FOOW0T  ToEEWIFC  BoToTE  TROWOD  BRCBICRDEDES  DOY
S300ENT), SsrenSe 323 JETY esNocoery TIITCUDSW. JIUY 300B0I IO TS
SIRE B8 e308NTTY TOF[OTTRNVTIHT.



