
Boraiah FDA  

West Zone DetailsWest Zone DetailsWest Zone DetailsWest Zone Details    
Template for Section Template for Section Template for Section Template for Section     4(1)(a) 4(1)(a) 4(1)(a) 4(1)(a) ––––    Indexing andIndexing andIndexing andIndexing and    cataloguing of all informationcataloguing of all informationcataloguing of all informationcataloguing of all information    

Sl. No.Sl. No.Sl. No.Sl. No.    

Date on which Date on which Date on which Date on which 
opened (Files to be opened (Files to be opened (Files to be opened (Files to be 
listed listed listed listed 
Chronologically)Chronologically)Chronologically)Chronologically)    

Category Category Category Category 
A,B,C,D,E, A,B,C,D,E, A,B,C,D,E, A,B,C,D,E, 
etc., (Files to etc., (Files to etc., (Files to etc., (Files to 
be listed be listed be listed be listed 
alphabeticallalphabeticallalphabeticallalphabeticall
y according y according y according y according 
to category)to category)to category)to category)    

File No.File No.File No.File No.    Subject of fileSubject of fileSubject of fileSubject of file    
Location of file; Location of file; Location of file; Location of file; 
Room/cup board Shelf Room/cup board Shelf Room/cup board Shelf Room/cup board Shelf 
numbernumbernumbernumber    

Date on which file can Date on which file can Date on which file can Date on which file can 
be destroyed/custodian be destroyed/custodian be destroyed/custodian be destroyed/custodian 
of file.of file.of file.of file.    

1.  2-9-2010 to            
7-5-2011 

C Vol.1 & 2 EE- Chamarajpet Bill Discount 
File 

CAO Office Case Worker 

2.  3-9-2010 to         
20-5-2010 

C Vol.1 & 2 EE- Malleshwaram Bill Discount 
File 

CAO Office Case Worker 

3.  2-9-2010 to          
7-5-2011 

C Vol.1 & 2 EE- Mahalakshmi Puram Bill 
Discount File 

CAO Office Case Worker 

4.  3-9-2010 to        
16-5-2011 

C Vol.1 & 2 EE- Rajajinagar Bill Discount File CAO Office Case Worker 

5.  2-9-2010 to        
16-5-2011  

C Vol.1 & 2 EE- Gandhinagar Bill Discount 
File 

CAO Office Case Worker 

6.  1-4-2011  C Vol.1  ACF West Zone Salary Deductions 
File 

CAO Office Case Worker 

7.  1-4-2011 C Vol.1 LOC Register Book CAO Office Case Worker 
8.  1-4-2011 C Vol.1 Garbage Fund Released File CAO Office Case Worker 

 

 

 

 

 

    



East Zone Details East Zone Details East Zone Details East Zone Details     
Template for Section Template for Section Template for Section Template for Section     4(1)(a) 4(1)(a) 4(1)(a) 4(1)(a) ––––    Indexing andIndexing andIndexing andIndexing and    cataloguing of all informationcataloguing of all informationcataloguing of all informationcataloguing of all information    

Sl. Sl. Sl. Sl. 
No.No.No.No.    

Date on which Date on which Date on which Date on which 
opened (Files to be opened (Files to be opened (Files to be opened (Files to be 
listed listed listed listed 
Chronologically)Chronologically)Chronologically)Chronologically)    

CaCaCaCategory tegory tegory tegory 
A,B,C,D,E, etc., A,B,C,D,E, etc., A,B,C,D,E, etc., A,B,C,D,E, etc., 
(Files to be (Files to be (Files to be (Files to be 
listed listed listed listed 
alphabetically alphabetically alphabetically alphabetically 
according to according to according to according to 
category)category)category)category)    

File No.File No.File No.File No.    Subject of fileSubject of fileSubject of fileSubject of file    
Location of file; Location of file; Location of file; Location of file; 
Room/cup board Room/cup board Room/cup board Room/cup board 
Shelf numberShelf numberShelf numberShelf number    

Date on which file Date on which file Date on which file Date on which file 
can be can be can be can be 
destroyed/custodian destroyed/custodian destroyed/custodian destroyed/custodian 
of file.of file.of file.of file.    

1 3-9-2010 to     
20-5-2011 

C Vol.1 & 2 EE- Pulikeshinagar Bill 
Discount File 

CAO Office Case Worker 

2 3-9-2010 to     
20-5-2011 

C Vol.1,2 & 3 EE- Sarvagnangara Bill 
Discount File 

CAO Office Case Worker 

3 3-9-2010 to     
20-5-11 

C Vol.1 & 2 EE- Hebbala Bill 
Discount File 

CAO Office Case Worker 

4 2-9-2010 to       
5-5-2011 

C Vol.1 & 2 EE- Shivajinagar Bill 
Discount File 

CAO Office Case Worker 

5 7-6-2010 to      
20-5-2011 

C Vol.1 & 2 EE- C.V Ramannagara 
Bill Discount File 

CAO Office Case Worker 

6 2-9-2010 to   
20-5-2011 

C Vol.1 & 2 EE- Shanthinagar  Bill 
Discount File 

CAO Office Case Worker 

7 1-4-2011  C Vol.1 ACF East Zone Salary 
Deductions File 

CAO Office Case Worker 

8 1-4-2011 C Vol.1 LOC Register Book CAO Office Case Worker 
9 1-4-2011 C Vol.1 Garbage Fund Released 

File 
CAO Office Case Worker 

 



SouthSouthSouthSouth    Zone Details Zone Details Zone Details Zone Details     
Template for Section Template for Section Template for Section Template for Section     4(1)(a) 4(1)(a) 4(1)(a) 4(1)(a) ––––    Indexing andIndexing andIndexing andIndexing and    cataloguing of all informationcataloguing of all informationcataloguing of all informationcataloguing of all information    

    

Sl. Sl. Sl. Sl. 
No.No.No.No.    

Date on which Date on which Date on which Date on which 
opened (Files to opened (Files to opened (Files to opened (Files to 
be listed be listed be listed be listed 
Chronologically)Chronologically)Chronologically)Chronologically)    

Category Category Category Category 
A,B,C,D,E, A,B,C,D,E, A,B,C,D,E, A,B,C,D,E, 
etc., (Files to etc., (Files to etc., (Files to etc., (Files to 
be listed be listed be listed be listed 
alphabetically alphabetically alphabetically alphabetically 
according to according to according to according to 
category)category)category)category)    

File No.File No.File No.File No.    Subject of fileSubject of fileSubject of fileSubject of file    
Location of file; Location of file; Location of file; Location of file; 
Room/cup board Room/cup board Room/cup board Room/cup board 
Shelf numberShelf numberShelf numberShelf number    

Date on which file Date on which file Date on which file Date on which file 
can be can be can be can be 
destroyed/custodian destroyed/custodian destroyed/custodian destroyed/custodian 
of file.of file.of file.of file.    

1 4-9-2010 to    
16-5-2011 

C Vol.1 & 2 EE- 
Govindarajnagar 
Bill Discount File 

CAO Office Case Worker 

2 7-9-2010 to 
13-5-2011 

C Vol.1,2 & 3  EE- Vijaynagar Bill 
Discount File 

CAO Office Case Worker 

3 5-6-2010 to    
21-5-11 

C Vol.1,2,3 & 4 EE- Basavanagudi 
Bill Discount File 

CAO Office Case Worker 

4 4-9-2010 to    
3-5-2011 

C Vol.1 & 2 EE- Padmangnagar 
Bill Discount File 

CAO Office Case Worker 

5 2-9-2010 to   
2-5-2011 

C Vol.1 & 2 EE- C.V Jaynagara  
Bill Discount File 

CAO Office Case Worker 

6 3-9-2010 to   
3-5-2011 

C Vol.1 & 2 EE- BTM layout Bill 
Discount File 

CAO Office Case Worker 

7 2-9-2010 to    
16-5-2011 

C Vol.1 & 2 EE- Chickpet Bill 
Discount File 

CAO Office Case Worker 

8 1-4-2011  C Vol.1  ACF South Zone 
Salary Deductions 

File 

CAO Office Case Worker 

9 1-4-2011 C Vol.1 LOC Register Book CAO Office Case Worker 
10 1-4-2011 C Vol.1 Garbage Fund 

Released File 
CAO Office Case Worker 

 

 

 

 

 



 
À̧°è¹zÉ:- 

 

      ¢£ÁAPÀ:12-5-2011gÀ DAvÀjPÀ ¸ÀÄvÉÆÛÃ¯É À̧ASÉå: ªÀÄÄ.¯É.C/¹§âA¢/¦Dgï/01/10-11 gÀAvÉ ¢£ÁAPÀ:17-1-2011 gÀAzÀÄ ªÀÄÄRå 
¯ÉPÁÌ¢üPÁjUÀ¼À PÀbÉÃjAiÀÄ°è ºÁdgÁw ¸À°è¹ PÁAiÀÄð ¤ªÀð»¸ÀÄwÛgÀÄªÀ ªÀgÀ¢AiÀÄ£ÀÄß F PÉ¼ÀPÀAqÀAvÉ ¸À°è¸À̄ ÁVzÉ. 

 
1) ¥ÀÆªÀð ªÀ®AiÀÄ, zÀQët ªÀ®AiÀÄ, ¥À²ÑªÀÄ ªÀ®AiÀÄ ¸ÀA§A¢ü¹zÀAvÉ ¸ÀºÁAiÀÄPÀ ¤AiÀÄAvÀæPÀgÀÄ ºÀtPÁ¸ÀÄgÀªÀgÀÄ ¤ÃqÀÄªÀ ¥ÀvÀæUÀ½UÉ (ªÉÃvÀ£ÀPÉÌ ¸ÀA§AzsÀ 
¥ÀlÖ PÀmÁªÀuÉÀUÀ½UÉ, vÀÄvÀÄð PÁªÀÄUÁjUÉ ,£ÀUÀgÀ¥Á°PÉ ¸ÀzÀå¸ÀgÀ C£ÀÄzÁ£À, ¥ÀPÀÈw «PÉÆÃ¥À, WÀ£ÀvÁådå ªÀ̧ ÀÄÛ ¤ªÀðºÀuÉUÉ) ºÀt s̈ÀgÀªÀ̧ É ¥ÀvÀæ 
¤ÃqÀÄªÀÅzÀÄ. 

2) ¥ÀÆªÀð ªÀ®AiÀÄ, zÀQët ªÀ®AiÀÄ, ¥À²ÑªÀÄ ªÀ®AiÀÄzÀ PÁAiÀÄð ¥Á®PÀ   C©üAiÀÄAvÀægÀgÀÄ ¹«¯ï PÁªÀÄUÁj ºÁUÀÆ ±ÉÃ.22.75% gÀ C£ÀÄzÁ£ÀzÀ°è 
¤«Äð¸ÀÄwÛgÀÄªÀ ªÉÊAiÀÄQÛPÀ ªÀÄ£ÉUÀ¼À PÀqÀvÀUÀ½UÉ C£ÀÄzÁ£À ©qÀÄUÀqÉ ¸ÀA§A¢ü¹zÀAvÉ ºÀt s̈ÀgÀªÀ̧ É ¥ÀvÀæ ¤ÃqÀÄªÀÅzÀÄ. 

3) PÉ£ÀgÁ ¨ÁåAPï ªÀÄvÀÄÛ PÁ¥ÉÆðgÉÃµÀ£ï ¨ÁåAPïUÀ¼À°è ºÀÄAr ¥ÀzÀÝwAiÀÄ°è ºÀt ¥ÁªÀw¸ÀÄwÛgÀÄªÀ PÀqÀvÀUÀ¼À£ÀÄß ¤ªÀð»¸ÀÄwÛgÀÄªÀÅzÀÄ.  
 
       F ªÉÄÃ®ÌAqÀ «µÀAiÀÄUÀ½UÉ ¸ÀA§A¢ü¹zÀAvÉ PÀqÀvÀUÀ¼À «ªÀgÀªÀ£ÀÄß F ¥ÀvÀæzÉÆA¢UÉ ®UÀwÛ¹ vÀªÀÄä UÀªÀÄ£ÀPÉÌ vÀgÀ̄ ÁVzÉ. 
 
 
 

                                                É̈ÆÃgÀAiÀÄå 
                                               (¥Àæ.zÀ.¸À) 

 
 
 
 
 

 



Lakshmi Steno  

Horticulture SouthHorticulture SouthHorticulture SouthHorticulture South    Zone DetailsZone DetailsZone DetailsZone Details    
Template for Section Template for Section Template for Section Template for Section     4(1)(a) 4(1)(a) 4(1)(a) 4(1)(a) ––––    Indexing andIndexing andIndexing andIndexing and    cataloguing ofcataloguing ofcataloguing ofcataloguing of    all informationall informationall informationall information    

    

Sl. Sl. Sl. Sl. 
No.No.No.No.    

Date on which Date on which Date on which Date on which 
opened (Files to opened (Files to opened (Files to opened (Files to 

be listed be listed be listed be listed 
Chronologically)Chronologically)Chronologically)Chronologically)    

Category Category Category Category 
A,B,C,D,E, A,B,C,D,E, A,B,C,D,E, A,B,C,D,E, 
etc., (Files etc., (Files etc., (Files etc., (Files 
to be listed to be listed to be listed to be listed 
alphabeticaalphabeticaalphabeticaalphabetica

lly lly lly lly 
according according according according 
to category)to category)to category)to category)    

File No.File No.File No.File No.    Subject of fileSubject of fileSubject of fileSubject of file    

Location of file; Location of file; Location of file; Location of file; 
Room/cup Room/cup Room/cup Room/cup 
board Shelf board Shelf board Shelf board Shelf 
numbernumbernumbernumber    

Date on which filDate on which filDate on which filDate on which file e e e 
can be can be can be can be 
destroyed/custodian destroyed/custodian destroyed/custodian destroyed/custodian 
of file.of file.of file.of file.    

1 1-4-2010 to 24-5-
2011 

C Vol.1  Commissioner & IGP 
Salary maintenance 
Register 

CAO Office Case Worker 

2 1-4-2010 to 24-5-
2011 

C Vol.1  Council & PRO Office 
Salary maintenance 
Register. 

CAO Office Case Worker 

3 1-4-2010 to 24-5-
2011 

C Vol.1  Welfare JNNURM & 
BMTF Office Salary 
maintenance Register. 

CAO Office Case Worker 

4 1-4-2010 to 24-5-
2011 

C Vol.1  Chief Auditor And IT 
Advisor Office Salary 
maintenance Register. 

CAO Office Case Worker 

5 1-4-2010 to 24-5-
2011 

C Vol.1  ARO & Stastics  Office 
Salary maintenance 
Register. 

CAO Office Case Worker 

6 1-4-2010 to 24-5-
2011 

C Vol.1  Enquiry & ARO Records  
Office Salary 
maintenance Register 

CAO Office Case Worker 



7 1-4-2010 to 24-5-
2011 

C Vol.1  CAO Section & Legal Cell  
Office Salary 
maintenance Register. 

CAO Office Case Worker 

8 1-4-2007 to 24-5-
2011 

C Vol.1  GAD & Medical Bills  
.maintenance Register. 

CAO Office Case Worker 

9 1-4-2007 to 24-5-
2011 

C Vol.1  Traveling Allowance   
maintenance Register. 

CAO Office Case Worker 

10 1-4-2003 to 24-5-
2011 

C Vol.1  Release of Grants 
Pension & DCRG 

CAO Office Case Worker 

11 1-6-2010 to 24-5-
2011 

C Vol.1  EE-Elect West Division 
DC Bill Register. 

CAO Office Case Worker 

12 1-4-2008 to 24-5-
2011 

C Vol.1  GAD Salary Recoveries 
Ledger. 

CAO Office Case Worker 

13 1-4-2010 to 24-5-
2011 

C Vol.1  EE-Elect West Division 
LOC Issued Register. 

CAO Office Case Worker 

 

 

    
    
    
    
    
    
    
    
    
    
    



Horticulture SouthHorticulture SouthHorticulture SouthHorticulture South    Zone DetailsZone DetailsZone DetailsZone Details    
Template for Section Template for Section Template for Section Template for Section     4(1)(a) 4(1)(a) 4(1)(a) 4(1)(a) ––––    Indexing andIndexing andIndexing andIndexing and    cataloguing of all informationcataloguing of all informationcataloguing of all informationcataloguing of all information    

    

Sl. Sl. Sl. Sl. 
No.No.No.No.    

Date Date Date Date on on on on 
which opened which opened which opened which opened 
(Files to be (Files to be (Files to be (Files to be 
listed listed listed listed 
ChronologicalChronologicalChronologicalChronological
ly)ly)ly)ly)    

Category Category Category Category 
A,B,C,D,E, etc., A,B,C,D,E, etc., A,B,C,D,E, etc., A,B,C,D,E, etc., 
(Files to be listed (Files to be listed (Files to be listed (Files to be listed 
alphabetically alphabetically alphabetically alphabetically 
according to according to according to according to 
category)category)category)category)    

File No.File No.File No.File No.    Subject of fileSubject of fileSubject of fileSubject of file    
Location of file; Location of file; Location of file; Location of file; 
Room/cup board Room/cup board Room/cup board Room/cup board 
Shelf numberShelf numberShelf numberShelf number    

Date on which Date on which Date on which Date on which 
file can be file can be file can be file can be 
destroyed/custodestroyed/custodestroyed/custodestroyed/custo
dian ofdian ofdian ofdian of    file.file.file.file.    

1 7-11-2009 to    
12-10-2010 

C Vol.1  Maintenance Bill CAO Office Case Worker 

2 27-9-2010 to   
31-3-2011 

C Vol.2 Maintenance Bill CAO Office Case Worker 

3 2009 to            
12-5-2011 

C LOC 
Register 

Hundi Bills CAO Office Case Worker 

 

 

 

 

 

 

 

 

 

 

 

 

 



Sanjeev Murthy FDA  

 

YelahankaYelahankaYelahankaYelahanka    Zone DetailsZone DetailsZone DetailsZone Details    
Template for Section Template for Section Template for Section Template for Section     4(1)(a) 4(1)(a) 4(1)(a) 4(1)(a) ––––    Indexing andIndexing andIndexing andIndexing and    cataloguing of all informationcataloguing of all informationcataloguing of all informationcataloguing of all information    

    

Sl. Sl. Sl. Sl. 
No.No.No.No.    

Date on which Date on which Date on which Date on which 
opened (Files to opened (Files to opened (Files to opened (Files to 

be listed be listed be listed be listed 
Chronologically)Chronologically)Chronologically)Chronologically)    

Category Category Category Category 
A,B,C,D,E, A,B,C,D,E, A,B,C,D,E, A,B,C,D,E, 
etc., (Files etc., (Files etc., (Files etc., (Files 
to be listed to be listed to be listed to be listed 
alphabeticaalphabeticaalphabeticaalphabetica

lly lly lly lly 
accordinaccordinaccordinaccording g g g 
to category)to category)to category)to category)    

File No.File No.File No.File No.    Subject of fileSubject of fileSubject of fileSubject of file    

Location of file; Location of file; Location of file; Location of file; 
Room/cup Room/cup Room/cup Room/cup 
board Shelf board Shelf board Shelf board Shelf 
numbernumbernumbernumber    

Date on which file Date on which file Date on which file Date on which file 
can be can be can be can be 
destroyed/custodian destroyed/custodian destroyed/custodian destroyed/custodian 
of file.of file.of file.of file.    

1 1-4-2010 to 24-5-
2011 

C Vol.1  Commissioner & IGP 
Salary maintenance 
Register 

CAO Office Case Worker 

2 1-4-2010 to 24-5-
2011 

C Vol.1  Council & PRO Office 
Salary maintenance 
Register. 

CAO Office Case Worker 

3 1-4-2010 to 24-5-
2011 

C Vol.1  Welfare JNNURM & 
BMTF Office Salary 
maintenance Register. 

CAO Office Case Worker 

4 1-4-2010 to 24-5-
2011 

C Vol.1  Chief Auditor And IT 
Advisor Office Salary 
maintenance Register. 

CAO Office Case Worker 

5 1-4-2010 to 24-5-
2011 

C Vol.1  ARO & Stastics  Office 
Salary maintenance 
Register. 

CAO Office Case Worker 

6 1-4-2010 to 24-5-
2011 

C Vol.1  Enquiry & ARO Records  
Office Salary 
maintenance Register 

CAO Office Case Worker 



7 1-4-2010 to 24-5-
2011 

C Vol.1  CAO Section & Legal Cell  
Office Salary 
maintenance Register. 

CAO Office Case Worker 

8 1-4-2007 to 24-5-
2011 

C Vol.1  GAD & Medical Bills  
.maintenance Register. 

CAO Office Case Worker 

9 1-4-2007 to 24-5-
2011 

C Vol.1  Traveling Allowance   
maintenance Register. 

CAO Office Case Worker 

10 1-4-2003 to 24-5-
2011 

C Vol.1  Release of Grants 
Pension & DCRG 

CAO Office Case Worker 

11 1-6-2010 to 24-5-
2011 

C Vol.1  EE-Elect West Division 
DC Bill Register. 

CAO Office Case Worker 

12 1-4-2008 to 24-5-
2011 

C Vol.1  GAD Salary Recoveries 
Ledger. 

CAO Office Case Worker 

13 1-4-2010 to 24-5-
2011 

C Vol.1  EE-Elect West Division 
LOC Issued Register. 

CAO Office Case Worker 

 



 

BommanahalliBommanahalliBommanahalliBommanahalli    Zone Zone Zone Zone DetailsDetailsDetailsDetails    
Template for Section Template for Section Template for Section Template for Section     4(1)(a) 4(1)(a) 4(1)(a) 4(1)(a) ––––    Indexing andIndexing andIndexing andIndexing and    cataloguing of all informationcataloguing of all informationcataloguing of all informationcataloguing of all information    

    

Sl. Sl. Sl. Sl. 
No.No.No.No.    

Date on which Date on which Date on which Date on which 
opened (Files to opened (Files to opened (Files to opened (Files to 

be listed be listed be listed be listed 
Chronologically)Chronologically)Chronologically)Chronologically)    

Category Category Category Category 
A,B,C,D,E, A,B,C,D,E, A,B,C,D,E, A,B,C,D,E, 
etc., (Files etc., (Files etc., (Files etc., (Files 
to be listed to be listed to be listed to be listed 
alphabeticaalphabeticaalphabeticaalphabetica

lly lly lly lly 
according according according according 
to category)to category)to category)to category)    

File File File File 
No.No.No.No.    

Subject of fSubject of fSubject of fSubject of fileileileile    

Location of file; Location of file; Location of file; Location of file; 
Room/cup Room/cup Room/cup Room/cup 
board Shelf board Shelf board Shelf board Shelf 
numbernumbernumbernumber    

Date on which file Date on which file Date on which file Date on which file 
can be can be can be can be 
destroyed/custodian destroyed/custodian destroyed/custodian destroyed/custodian 
of file.of file.of file.of file.    

1 16-12-2009 to  
24-5-2011 

D 19 Releases of LOC  to EE 
Bommanahalli Division 

CAO Office Case Worker 

2 30-12-2009 to   
24-5-2011 

D 2 Releases of LOC  to ACF 
Bommanahalli Elec 
Division 

CAO Office Case Worker 

3 31-3-2010 to    
24-5-2011 

D 20 Releases of LOC  to 
Anajanapura Division     

CAO Office Case Worker 

4 3-6-2010 to      
24-5-2011 

D 13 Releases of LOC  to 
Bommanahalli proj 
Division     

CAO Office Case Worker 

5 16-12-2009 to   
24-5-2011 

D   Releases of LOC  to 
Uttarahalli Division 

CAO Office Case Worker 

 

 

 

 

 

 

 



 

 

MahadevapuraMahadevapuraMahadevapuraMahadevapura    Zone DetailsZone DetailsZone DetailsZone Details    
Template for Section Template for Section Template for Section Template for Section     4(1)(a) 4(1)(a) 4(1)(a) 4(1)(a) ––––    Indexing andIndexing andIndexing andIndexing and    cataloguing of all informationcataloguing of all informationcataloguing of all informationcataloguing of all information    

    

Sl. Sl. Sl. Sl. 
No.No.No.No.    

Date on which Date on which Date on which Date on which 
opened (Files to opened (Files to opened (Files to opened (Files to 

bbbbe listed e listed e listed e listed 
Chronologically)Chronologically)Chronologically)Chronologically)    

Category Category Category Category 
A,B,C,D,E, A,B,C,D,E, A,B,C,D,E, A,B,C,D,E, 
etc., (Files to etc., (Files to etc., (Files to etc., (Files to 
be listed be listed be listed be listed 

alphabeticallalphabeticallalphabeticallalphabeticall
y according y according y according y according 
to category)to category)to category)to category)    

File File File File 
No.No.No.No.    

Subject of fileSubject of fileSubject of fileSubject of file    

Location of file; Location of file; Location of file; Location of file; 
Room/cup Room/cup Room/cup Room/cup 
board Shelf board Shelf board Shelf board Shelf 
numbernumbernumbernumber    

Date on which file Date on which file Date on which file Date on which file 
can be can be can be can be 
destroyed/custodian destroyed/custodian destroyed/custodian destroyed/custodian 
of file.of file.of file.of file.    

1 22-12-2009 to   
24-5-2011 

D 1 Releases of LOC  to EE 
Mahadevpura Division  

CAO Office Case Worker 

2 30-12-2009 to  
24-5-2011 

D 3 Releases of LOC  to EE 
Bytrayanapura Division 

CAO Office Case Worker 

3 4-1-2010 to      
24-5-2011 

D 14 Releases of LOC  to EE 
Bytrayanapura Prj-1 
Division 
 

CAO Office Case Worker 

4 26-12-2009 to      
24-5-2011 

D 6 Releases of LOC  to EE 
Bytrayanapura Division 
 

CAO Office Case Worker 

5 31-3-2010 to      
24-5-2011 

D 16 Releases of LOC  to EE 
KR Pura  Division 
 

CAO Office Case Worker 

6 16-6-2010 to    
24-5-2011 

D 15 Releases of LOC  to EE 
Mahadevpura Proj 
Division  

CAO Office Case Worker 

 



 

 

 

Yelahanka Yelahanka Yelahanka Yelahanka Zone DetailsZone DetailsZone DetailsZone Details    
Template for Section Template for Section Template for Section Template for Section     4(1)(a) 4(1)(a) 4(1)(a) 4(1)(a) ––––    Indexing andIndexing andIndexing andIndexing and    cataloguing of all informationcataloguing of all informationcataloguing of all informationcataloguing of all information    

    

Sl. Sl. Sl. Sl. 
No.No.No.No.    

Date on which Date on which Date on which Date on which 
opened (Files to opened (Files to opened (Files to opened (Files to 

be listed be listed be listed be listed 
ChronolChronolChronolChronologically)ogically)ogically)ogically)    

Category Category Category Category 
A,B,C,D,E, A,B,C,D,E, A,B,C,D,E, A,B,C,D,E, 
etc., (Files etc., (Files etc., (Files etc., (Files 
to be listed to be listed to be listed to be listed 
alphabeticaalphabeticaalphabeticaalphabetica

lly lly lly lly 
according according according according 
to category)to category)to category)to category)    

File No.File No.File No.File No.    Subject of fileSubject of fileSubject of fileSubject of file    

Location of file; Location of file; Location of file; Location of file; 
Room/cup Room/cup Room/cup Room/cup 
board Shelf board Shelf board Shelf board Shelf 
numbernumbernumbernumber    

Date on which file Date on which file Date on which file Date on which file 
can be can be can be can be 
destroyed/custodian destroyed/custodian destroyed/custodian destroyed/custodian 
of file.of file.of file.of file.    

1 17-12-2009 to  
24-5-2011 

D 18 Releases of LOC  to EE 
Yelahanka aDivision 

CAO Office Case Worker 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

DasarahallliDasarahallliDasarahallliDasarahallli    Zone DetailsZone DetailsZone DetailsZone Details    
Template for Section Template for Section Template for Section Template for Section     4(1)(a) 4(1)(a) 4(1)(a) 4(1)(a) ––––    Indexing andIndexing andIndexing andIndexing and    cataloguing of all informationcataloguing of all informationcataloguing of all informationcataloguing of all information    

    

Sl. Sl. Sl. Sl. 
No.No.No.No.    

Date on which Date on which Date on which Date on which 
opened (Files to opened (Files to opened (Files to opened (Files to 

be listed be listed be listed be listed 
Chronologically)Chronologically)Chronologically)Chronologically)    

CategoCategoCategoCategory ry ry ry 
A,B,C,D,E, A,B,C,D,E, A,B,C,D,E, A,B,C,D,E, 
etc., (Files etc., (Files etc., (Files etc., (Files 
to be listed to be listed to be listed to be listed 
alphabeticaalphabeticaalphabeticaalphabetica

lly lly lly lly 
according according according according 
to category)to category)to category)to category)    

File No.File No.File No.File No.    Subject of fileSubject of fileSubject of fileSubject of file    

Location of file; Location of file; Location of file; Location of file; 
Room/cup Room/cup Room/cup Room/cup 
board Shelf board Shelf board Shelf board Shelf 
numbernumbernumbernumber    

Date on which file Date on which file Date on which file Date on which file 
can be can be can be can be 
destroyed/custodian destroyed/custodian destroyed/custodian destroyed/custodian 
of file.of file.of file.of file.    

1 24-12-2010 to  
24-5-2011 

D 8 Releases of LOC  to EE 
Dasarahalli Division 

CAO Office Case Worker 

2 31-3-2010 to    
24-5-2011 

D 12 Releases of LOC  to EE 
Yeshwanthapura Division 

CAO Office Case Worker 

3 24-12-2009 to  
24-5-2011 

D 29 Releases of LOC  to EE 
Dasarahalli -2 Division 

CAO Office Case Worker 

 

 

 

 

 

 

 

 

 

 

 

 



 

RRNagarRRNagarRRNagarRRNagar    Zone DetailsZone DetailsZone DetailsZone Details    
Template for Section Template for Section Template for Section Template for Section     4(1)(a) 4(1)(a) 4(1)(a) 4(1)(a) ––––    Indexing andIndexing andIndexing andIndexing and    cataloguing of all informationcataloguing of all informationcataloguing of all informationcataloguing of all information    

    

Sl. Sl. Sl. Sl. 
No.No.No.No.    

Date on which Date on which Date on which Date on which 
opened (Files to opened (Files to opened (Files to opened (Files to 

be listed be listed be listed be listed 
Chronologically)Chronologically)Chronologically)Chronologically)    

Category Category Category Category 
A,B,C,D,E, A,B,C,D,E, A,B,C,D,E, A,B,C,D,E, 
etc., (Files etc., (Files etc., (Files etc., (Files 
to be listed to be listed to be listed to be listed 
alphabeticaalphabeticaalphabeticaalphabetica

lly lly lly lly 
according according according according 
to to to to category)category)category)category)    

File No.File No.File No.File No.    Subject of fileSubject of fileSubject of fileSubject of file    

Location of file; Location of file; Location of file; Location of file; 
Room/cup Room/cup Room/cup Room/cup 
board Shelf board Shelf board Shelf board Shelf 
numbernumbernumbernumber    

Date on which file Date on which file Date on which file Date on which file 
can be can be can be can be 
destroyed/custodian destroyed/custodian destroyed/custodian destroyed/custodian 
of file.of file.of file.of file.    

1 31-3-2010 to     
24-5-2011 

D 4 Releases of LOC  to EE 
RR Nagar Division 

CAO Office Case Worker 

2 17-12-2009 to     
24-5-2011 

D 5 Releases of LOC  to EE 
Kengeri Division 

CAO Office Case Worker 

3 31-3-2010 to     
24-5-2011 

D 9 Releases of LOC  to EE 
RR Nagar Proj Division 

CAO Office Case Worker 

 

 

 

 

 

 

 

 

 

 

 

 

 



Anitha FDA 

 

 

Sl.No. 

Date on which 
opened (Files to be 

listed chronolgically) 
Category 
A,B,C,D 

File 
No Subject of file 

Location of 
File:Room/cupborad/CAO/Case 

worker/shlefnum 

Date on which file can 
be destroyed/custodian 

of file 

1 20/04/2010 D   Telephone Register 2010-11 CAO/Case worker/shlef Close date 31/03/2011  

2 6/4/2011 D   Telephone Register 2011-12 CAO/Case worker/shlef current running 

3 11/5/2009 D   Water and Electric bills 2010-11  CAO/Case worker/shlef Close date 31/03/2011  

4 8/4/2011 D   Water and Electric bills 2011-12 CAO/Case worker/shlef current running 

5 17/06/2009 B   
Horticulture West and 

R.R.Nagar LOC Register 2010-11  CAO/Case worker/shlef Close date 31/03/2011  

6 6/4/2011 B   

Horticulture West and 
R.R.Nagar LOC Register  2011-

12 CAO/Case worker/shlef current running 

7 20/4/2011 B   
Horticulture West DC Bill 

Register 2010-11  CAO/Case worker/shlef Closed date 30/03/2011 

8 4/9/2010 B   Horticulture West Hundi file Table drawer current running 

9 29/04/2011 B   
Horticulture  R.R.Nagar DC Bill 

Register 2010-11  CAO/Case worker/shlef Closed date 30/03/2011 

10 28/01/2010 B   
Horticulture  R.R.Nagar Hundi 

file Table drawer current running 

11 24/05/2011 B   
Horticulture Medians file 10-11 

& 11-12 CAO/Case worker/shlef current running 

12 2/4/2007 B   Education salary register CAO/Case worker/shlef 31/03/2008 

  14/05/2008 B   
Education salary register 2008-

09 to 11-12 CAO/Case worker/shlef current running 



13 12/4/2010 B   Education DC bill register 10-11 CAO/Case worker/shlef 31/03/2011 

14 12/5/2011 B   Education DC bill register 11-12 CAO/Case worker/shlef current running 

15 1/7/2010 B   
Education Deduction file 2010-

11  Table drawer 31/03/2011 

16 10/5/2011 B   
Education Deduction file2011-

12 Table drawer current running 

18 1/4/2011 B   

Honorable amount to Data entry 
operator CAO/Case worker/shlef current running 

19 15/04/2011 B   

Electrical east LOC Register 
2011-12 CAO/Case worker/shlef current running 

20 31/05/2011 B   

Electrical east LOC Register 
2010-11 CAO/Case worker/shlef Close date 27/03/2011 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Shilpa FDA  

Information on 4(1) (b) of Chief Accounts Office, BBMP 

Template for Section 4(1) (a)- Indexing and cataloguing of all information 

Sl.no 

Date on  which 
opened (Files to be 

listed 
chronologically) 

Category 
A,B,C,D,E 
etc (Files to 
alphabetically 
according to 
category) File.no Subject of file 

Location of 
file:Room/cupboard/shelf 

numbers 

date on which file can 
be destroyed/custodian 

of file From To 

1 2 3 4 5 6 7 8 

1 1/4/2009 
31-3-
2011 B   

Land Acquisition 
Register 

CAO/Cheque 
Section/shelf current  running 

2 1/4/2009 
31-3-
2010 B   

Engineering D.C 
Bills Register 

CAO/Cheque 
Section/shelf Closed date 31-3-2010 

3 1/4/2010 
31-3-
2011 B   

Engineering D.C 
Bills Register 

CAO/Cheque 
Section/shelf current  running 

4 1/4/2009 
31-3-
2010 B   

Forest D.C.Bills 
Register 

CAO/Cheque 
Section/shelf Closed date 31-3-2010 

5 1/4/2010 
31-3-
2011 B   

Forest D.C.Bills 
Register 

CAO/Cheque 
Section/shelf current  running 

6 1/4/2009 
31-3-
2010 B   

Welfare 
Programmes LOC 
register 

CAO/Cheque 
Section/shelf current  running 

7 1/4/2010 
31-3-
2011 B   

Welfare 
Programmes LOC 
register 

CAO/Cheque 
Section/shelf current  running 

8 1/4/2008   B   

Engineering Salary 
Register 2008-09 to 
2011-12 

CAO/Cheque 
Section/shelf current  running 

 


